	
Qualifications  
	At least 5 GCSE’s with a minimum of grade C or above in Maths and English (or equivalent qualifications) and a good standard of general education
	E 

	
	Good level of IT competence, including word and excel
	E 

	
	A professional qualification relevant to the post such as social work, teaching, youth work or other relevant qualification
	D 

	 
Professional development  
 
	Ability to undertake the travel requirement of this role
	E 

	
	Successful completion of the Designated Safeguarding Lead Training.  
	D 

	
	First Aid qualification
	D 

	



Experience and
knowledge

	Knowledge of Child Safeguarding procedures
	E

	
	Experience of working with children and within a school attendance related service
	D

	
	Up-to-date knowledge of attendance regulations
	E

	
	An understanding of the issues affecting truancy and non-school attendance
	E 

	
	An understanding of issues that may affect a pupil’s ability to attend school
	E 

	
	Awareness of legislation relating to the welfare and protection of young people
	E

	
	Working with young people and their families, preferably within an educational context 
	D 

	
	Using IT systems to compile reports as well as analysing statistical data for monitoring purposes 
	D

	
	Working with professionals and other agencies and in a multi-agency context
	D

	 
 





 
 
Professional attributes 
	Demonstrate an awareness and empathy of the needs of the pupils at Bidston Village CE Primary School and how these needs could be met.  
	E 

	
	To show a commitment to the school’s mission statement and values.  
	E 

	
	Well-developed administrative and organisational skills
	E

	
	Ability to cope with stressful/conflict situations
	E

	
	Ability to manage home visits
	E

	
	Sensitivity in dealing with confidential issues
	E

	
	Ability to persuade and negotiate and have the confidence to challenge difficult situations
	E

	
	Flexibility and initiative to enable decisions to be made on a day-to-day basis to ensure deadlines and other requirements are met
	E

	
	Good communication skills, both written and oral, with both adults and children
	E

	
	Personal credibility to deal with a wide range of stakeholders and represent the school in dealing with external representatives
	E

	
	Able to work on own initiative as well as in a team
	E

	
	Able to use IT systems accurately and effectively to produce reports, record information and monitor outcomes for individuals and groups 
	E

	
	Maintain a professional and positive manner
	E

	 
 
 
 
 
 
Personal 
Qualities 
	Consistently promote school strong educational philosophy and values.  
	E 

	
	Demonstrate personal enthusiasm and commitment to improving attendance to make a positive difference to children and young people.  
	E

	
	Build and maintain quality relationships through interpersonal skills and effective communication.  
	E 

	
	Demonstrate personal and professional integrity, including modelling values and vision.  
	E 

	
	Be aware of their own strengths and areas for development and listen to, and reflect constructively and act upon as appropriate, feedback from others.  
	E 

	
	Demonstrate impact and presence.  
	E 

	
	Think creatively and demonstrate initiative in solving problems  
	E 

	
	Commitment to maintaining confidentiality at all times  
	E 

	
	Commitment to safeguarding and equality  
	E 

	
	Full, clean UK driving license with own car
	E

	
	Willingness to support the Christian ethos of the school
	E
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This specification lists the competencies of an experiences / fully trained post holder.  E = Essential / D = Desirable
image1.jpeg




