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Advert for Attendance Officer – April 2026

Employer: Wirral School
Salary: Band D
Location: Bidston Village CE Primary School
Contract:  Permanent
Working Pattern: Full Time
DBS Check: Enhanced
Closing Date: 1st May 2026

Required: ASAP 
We are a large, inclusive primary school that proudly serves the local community, catering for children from 2 years old to 11 years old. We incorporate two resource bases for students with moderate learning difficulties. We are a school committed to developing our children, families, staff, and our local Church community. The Governors and Headteacher warmly welcomes applications to join our friendly, happy and thriving school.
We are seeking to appoint an energetic, skilled and caring professional to liaise with pupils, parents and school staff to both identify and address attendance issues. Our attendance officer is expected to monitor attendance daily; complete 'first response' by contacting parents about unexplained absences; be able to both support and challenge where poor attendance is identified; have a good understanding of safeguarding responsibilities; and liaise with professionals. The candidate must be able to make home-visits. Importantly, our attendance officer must aspire to good attendance for all pupils and take a proactive approach, using data to identify potential issues and, through early intervention, work with families to resolve issues and remove barriers BEFORE attendance becomes a source of concern. 
We are looking for someone who:
· Is enthusiastic; committed to making a difference and understands the importance of good attendance in improving children's life chances
· Is able to use computer system to generate data and use data to improve outcomes (training will be provided)
· Is organised, efficient and able to work in a busy environment
· Has the ability to support, but also to challenge, and is tenacious in approach
· Has a high expectation of care for all children and an understanding of school safeguarding requirements
· Has excellent communication skills at all levels, is a team player and has a desire to raise standards
We can offer you:
· Highly committed, talented, enthusiastic and professional staff
· Children who are eager to learn
· A commitment to continuous professional development
· A committed and supportive Governing Body
· A happy and supportive school
· A wellbeing day each school year
The school is committed to safeguarding and promoting the welfare of young people and expects all staff to share this commitment.
Potential candidates are warmly invited and encouraged to visit the school on Wednesday 22nd April at 2.30pm, Friday 24th April at 1.30pm or 4pm for a walk round with the headteacher, Ms Mina Shahi. Please contact the school office if you are wanting to book on. 
To apply please submit an application form and supporting letter to school:

FAO Ms Mina Shahi (Headteacher)
Bidston Village CE Primary School
Ballantyne Drive
Bidston
CH43 7XG
recruitment@bidstonvillage.wirral.sch.uk 
Closing date for applications: Friday 1st May – 9am
Shortlisting: Friday 1st May - PM
Interviews: Tuesday 5th May – times TBC
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