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	Department
	Education & Cultural Services
	Division
	

	Designation
of Post
	 Senior Teacher to lead personalised provision 
	Grade
L1-L3
	Post No


	Responsible to
	Head of Solar Campus 

	Immediate Subordinates
	Learning Mentor- Band G (PSP)

	Key Role/Functions
To co-produce with the Head of Solar Campus a highly personalised educational provision for pupils unable/unwilling to access the current school offer.
The role focuses on 1:1 and very small group teaching, alongside the coordination and oversight of alternative provision, attendance, and statutory processes, ensuring all pupils receive a coherent, ambitious and appropriate education pathway.
The post holder will act as a key adult for a caseload of pupils, supporting engagement, progress and reintegration or transition to appropriate next steps.
1. Teaching & Learning (Core Role)
· Plan and deliver highly personalised learning programmes, primarily through 1:1 teaching and very small group delivery (1:2–1:4)
· Adapt curriculum content to meet individual needs, including Functional Skills, GCSE and project-based learning
· Break learning into small, achievable steps to support engagement and success
· Monitor and assess pupil progress, adjusting provision in response to need
· Support pupils to develop confidence, independence and readiness for broader learning environments
· Provide a consistent, relational approach that supports emotional regulation and engagement in learning
2.  Alternative Provision (AP) Leadership
· Manage and coordinate all alternative provision placements, including:
· Identification of appropriate providers
· Commissioning and placement arrangements
· Quality assurance and safeguarding checks
· Maintain strong working relationships with external providers to ensure high-quality, purposeful experiences
· Monitor pupil attendance, engagement and progress within AP settings
· Ensure provision aligns with pupils’ EHCP outcomes and individual learning plans
· [bookmark: _d321oqcca38u]Report on effectiveness, value for money and impact of AP placements
3.  Attendance & Engagement
· Conduct daily attendance checks and monitoring for pupils within the provision and those accessing external placements
· Follow up on absences promptly, liaising with families and external providers
· Implement strategies to improve attendance and re-engage pupils who are persistently absent
· Track and report attendance data, identifying patterns and implementing targeted interventions
· Oversee and implement effective attendance strategies, ensuring daily attendance is accurately recorded and consistently monitored, with timely and appropriate follow-up on any absences.
4.  SEND & Statutory Processes
· Lead the development and review of:
· Individual Education Plans (IEPs)
· Education, Health and Care Plans (EHCPs) (including contributions to annual reviews)
· Ensure all documentation reflects accurate, outcome-focused provision
· Work with external professionals (e.g. Educational Psychologists, SEND teams)
· Ensure provision is compliant with SEND legislation and guidance
· Engage in effective collaboration with the school SENCo 
5.  Placement & Pathway Coordination
· Arrange and coordinate appropriate educational placements, including:
· Alternative provision
· Reintegration to mainstream (where appropriate)
· Transition to college or further education
· Develop clear progression pathways for all pupils
· Support pupils and families through transitions
6.  Pastoral & Family Engagement
· Act as a key worker for identified pupils
· Build strong relationships with pupils to support engagement and wellbeing
· Liaise regularly with parents/carers, providing updates and support strategies
· Work collaboratively with multi-agency professionals to meet pupil needs
7.  Safeguarding & Compliance
· Promote and safeguard the welfare of all pupils in line with school policy
· Ensure safe working practices, particularly in 1:1 teaching contexts
· Follow all policies relating to:
· Safeguarding
· Health and safety
· Data protection
· Equality and inclusion
GENERAL
· Contribute to the wider ethos and development of The Observatory School
· Maintain accurate records and reports
· Attend and contribute to meetings, reviews and training
· Engage in ongoing professional development
· Management cover (Head of School/Assistant Head of Solar Campus) as required. 
· Attend social care meetings when required.  
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