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Deputy Headteacher
JOB DESCRIPTION

Department: EDUCATION Section: Schools

Post Number: Location: The Pines School
Job Title: Deputy Headteacher Grade/Salary Range: L7 - L11
Hours: Full Time Contract Type: Permanent
Reportingto: Headteacher

JOB PURPOSE

The deputy headteacher will, under the direction of the headteacher, take amajorrolein:

e Monitoring progress towards the achievement of the school’s aims and objectives outlinesinthe SDP

e Take a leadingrole on ensuringthe continued development of the curriculum with astrong focus on
enrichment.

e Leading OPAL (outdoorplay and learning)

e Leadingand managing some support staff, including staff training

e Trainingto be DSL

¢ Undertaking other duties of a Deputy Head Teacheras directed by the Headteachersuch as curriculum
developmentand assessment

Ifthe headteacheris absent, the deputy headteacher will deputise, as directed by the governingboard, including
beingable tosuspendapupilinline with the exclusion and suspension policy.

The deputy headteacherwillalso be expected to fulfil the professional responsibilities of a headteacher, as set
out inthe School Teachers’ Pay and Conditions Document (STPCD).

DESIGNATION OF POST AND POSITION WITHIN DEPARTMENTAL STRUCTURE

The deputy headteacherwillworkin collaboration with:
e othermembers of staff
e parents, governorsand the local community
e membersofthe LA supportand advisory services where appropriate
e organisationsand networks relevanttothe teacher’s specialism orsubject

Relationships to other posts:
Supportreceived from Headteacherand SLT (SBM and SENCO)
Line managementresponsibilities for Class Teachers and Teaching Assistants
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MAIN DUTIES AND RESPONSIBILITIES

Qualities
o Thedeputy headteacherwill:

e Upholdpublictrustinschool leadership and maintain high standards of ethics, behaviourand
professional conduct

e Havea sense of humour, being willingtowork as part of a team, be prepared tobringnew ideasand
energy

e Haveresilience and flexibility

e Build positive and respectful relationships across the school community
e Serveinthe bestinterestsof the school’s pupils

o  Work closely with all stakeholders including staff and governors

Duties and responsibilities

School culture and behaviour
Under the direction of the headteacher, the deputy headteacher will:

e Create a culture where pupils experience a positiveand enriching school life

e Share and believeinthe school values

Uphold educational standardsin orderto prepare pupils from all backgrounds for their next phase of
education and life

Ensure a culture of staff professionalism

Encourage high standards of behaviourfrom pupils, built on rules and routines that are understood by staff
and pupils and clearly demonstrated by all adults in school

e Use consistentand fairapproachesto managingbehaviour, inline with the school’s behaviour policy
e Demonstrate high expectations and lead staff to have high expectations of themselves and others
Priority areas of responsibility
e Lead onthe developmentofthe curriculum
e Lead and develop our enrichment, personal developmentand well being curriculum, including leading OPAL
e Support phase leaders toensure there is consistently excellent teaching throughout the school
e Furtherdevelop opportunities for parental engagement
e Train to be DSL
Teaching, curriculum and assessment

Under the direction of the headteacher, the deputy headteacher will:

e Establish and sustain high-quality teaching across all subjects and phases, based on evidence

Ensure teachingis underpinned by subject expertise

Effectively use formative assessment toinform strategy and decisions

Ensure the teaching of a broad, structured and coherent curriculum

Establish curriculum leadership, including subject leaders with relevant expertise and access to professional
networks and communities

Use valid, reliable and proportionate approaches to assessing pupils’ knowledge and understan ding of the
curriculum
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e Ensure the use of evidence-informed approachestoreading so thatall pupils are taughtto read

e Ensure the curriculumis effectively sequenced andincludes progression of knowledge from EYFS — Year 6

e Establish effective systems for assessment of foundation subjects

Additional and special educational needs (SEN) and disabilities

This will be led by SENCO, the DHT role will be to oversee this.

Under the direction of the headteacher, the deputy headteacher will:

Promote a culture and practices that enables all pupils to access the curriculum
Have ambitious expectations for all pupils with SEN and disabilities

Make sure the school works effectivelywith parents, carers and professionals to identify additional
needs and provide supportand adaptation where appropriate

Make sure the school fulfils statutory duties regarding the SEND Code of Practice.

Supportthe SENCO with ensuring all staff are well trained and supported

Organisational management and school improvement

Under the direction of the headteacher, the deputy headteacher will:

Establish and sustainthe school’s ethos and strategic direction together with the gove rning board and
through consultation with the school community

Establish and oversee systems, processes and policies so the school can operate effectively

Ensure staff and pupils’ safety and welfare through effective approaches to safeguarding, as part of duty
of care

Manage staff well being with due attention to workload
Ensure rigorous approaches toidentifying, managing and mitigating risk
Allocate financialresources appropriately, efficiently and effectively

Identify problems and barriers to school effectiveness, and develop strategies for school improvement
that are realistic, timely and suited to the school’s context

Make sure these school improvement strategies are effectivelyimplemented

Contribute to School Development Plan and Self Evaluation Form

Professional development

Under the direction of the headteacher, the deputy headteacher will:

Ensure staff have access to appropriate, high standard professional development opportunities
Keep up to date with developmentsin education

Seektrainingand continuing professional developmentto meet needs

Governance, accountability and working in partnership

Under the direction of the headteacher, the deputy headteacher will:

Understand and welcome the role of effective governance, including accepting res ponsibility
Ensure that staff understand their professional responsibilities and are held to account

Ensure the school effectively and efficiently operates within the required regulatory frameworks and
meetsall statutory duties

Work successfully with otherschools and organisations



https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
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o Maintain workingrelationships with fellow professionals and colleagues toimprove educational
outcomes forall pupils

Please note thatthisisillustrative of the general nature and level of responsibility of the role. Itisnota
comprehensive list of all tasks thatthe headteacher willcarry out. The postholder may be required to do other
duties appropriate tothe level of the role.

Specified Working Hours

A teacheremployed full time must be availableto perform such duties at such times and such places as may be
specified by the Headteacherfor 1265 hours, those hours to be allocated reasonably throughout those daysin
the school year, which the teacherisrequired to be available for work.

All qualified teachers willbe required to demonstrate that they can consistently meetthe core professional
standards throughout theirteaching career.

All Post Threshold Teachers willbe required to demonstrate that they can consistently meet the post threshold
standardsin additiontothe core standards.

Additional Roles/Responsibilities

Be able touse your initiative

Have resilience and understanding of our school and it’s demographic.
Bringjoy to the role and inspire teachers to take risks and use theirinitiative
Be flexibleand able to manage your own time

Work with parents and other professionals

Understands traumainformed practice

This job description may be amended at any time following discussion between the Headteacher and the post
holder. Thisjob description will be reviewed annually at the initial performance management meeting.

Date: ..ot e e
SIgNAtUNE: ....ueee et cereeer een serennenes (postholder)

SIZNAtUNE: .....eeeceeeeeereeeeeenaeneeeneaeseaeas caenes (PMreviewer)



PERSON SPECIFICATION

i

Be Your BEST

Believe — Excellence — Safe — Team

ESSENTIAL

DESIRABLE

Professional
Qualifications &
Training

Qualified Teacher Status
Evidence of continued professional
development

An eagernesstoengageinfurther CPD

Experience

Successful leadership and management
experienceinaschool
Teachingexperience in one or more key
stages and be able to demonstrate thatyou
are an excellentteacher

Demonstrable experience of successful line
managementand staff development
Experience of working with children with
SEND

Lead by example, having high personal
standards and clearexpectations

Involvementin school self-evaluation and
development planning

Successful establishment of effective
behavioursystems

Experience of working with parentsand
professionals

Experience of beinga DDSL

Skills &
knowledge

Understanding of high-quality teaching, and
the ability to model thisforothersand
supportothersto improve

Effective communication and interpersonal
skills

Ability to communicate a visionand inspire
others

Ability to build effective working
relationships

Understanding of curriculum development
and foundation assessment

Understanding of effective behaviour
management strategies

Believe enjoymentand enrichmentis
essential for children’s learning and
development

Have a clearunderstanding of the
importance of developingthe “whole child”
Able to maintain high standards of
behaviourand discipline with the framework
of a positive behaviour management policy

Understanding of traumainformed practice
Understands the personal development
curriculum and new Ofsted framework
Understands the importance of play, based
on researchandevidence

ESSENTIAL

DESIRABLE

Personal
Qualities

A commitmentto getting the best outcomes
for all pupils and promoting the ethos and
values of the school

Have resilience and energy

Ability towork under pressure and prioritise
effectively & flexibly

Commitment to maintaining confidentiality
atalltimes

Has a good sense of humourand able to
see thefunand enjoymentintherole

Able tosee and bringthe joy

e Haveresillience
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Commitmentto safeguardingand equality,
ensuring that personal beliefs are not
expressedin waysthat exploitthe position.
Able to use initiative and make

decisions quickly and effectively

Be thoughtful, reflective, approachable and
willing to take appropriate advice

Be a good communicator

Demonstrate the ability to delegate to staff
Have integrity, and inspire confidence and
trust

Able to present effectively, both orallyand
inwriting

Able torelate well toall members of the
school community

Demonstrate a professional attitude at all
times

Be able to ensure thatthe health and safety

Have experience of managing and bringing

Deployment of of childrenandadultsis paramount a projector initiative to fruition
Resources Make creative and effective use of resources

to supportteachingand learning

Have a commitmenttoinvolving parentsin Have a commitmentto beingcreative with
School Specific theirchildren’slearning alimited budget
Needs Have a commitmenttoinclusive education

Accountability

Be accountable tothe Headteacherand
Governing Body




