	Job title
	Assistant Headteacher: Attendance and Behaviour

	Department
	SLT

	Prepared by and date
	J Barlow – April 2026
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	Factors
	Personal Attributes
	Stage
Identified

	Qualifications
	Essential
· Qualified Teacher Status (QTS).
· Educated to degree level or equivalent.
· Evidence of sustained professional development relevant to Senior Leadership.
Desirable
· National Professional Qualification for Senior Leadership or Leading Behaviour and Culture (NPQSL/NPLBC) or willingness to undertake.
	Application

	Experience
	Essential
· Significant experience of leading on pastoral systems linked to attendance and behaviour.
· A strong track record of improving student attendance and behaviour.
· Experience of leading teams to secure effective practice on attendance and behaviour that has had demonstrable impact.
· Experience of leading and developing middle leaders, teachers and/or support staff.
· Experience of using data, evaluation and professional dialogue to drive school improvement.
· Experience of working with other agencies in order to promote student attendance and behaviour.
Desirable
· Experience of contributing to whole-school strategy and improvement planning.
	Application/ References/
Interview

	Knowledge, Abilities and Skills
	Essential
· Strong understanding of attendance policy and practice.
· Strong understanding of evidence-informed approaches to improving attendance and behaviour.
· Knowledge of effective behaviour systems based on relationships, systems and routines. 
· Understanding of the Ofsted Education Inspection Framework, self-evaluation and improvement planning.
· Ability to analyse and interpret data to inform school improvement.
· Ability to lead, support and challenge staff to improve practice.
· Strong communication and interpersonal skills, with the ability to work effectively with staff, students, parents/legal guardians and external partners.
· Ability to lead strategic change and sustain improvement over time.
· Knowledge of strategies that support disadvantaged students and students with SEND.
	Application/ References/
Interview

	Personal Qualities, Attitude and Behaviours
	Essential
· A strong commitment to the values and ethos of Hilbre High School and Oak Trees MAT.
· A clear belief in the potential of all students and a commitment to improving outcomes for every learner.
· Integrity, professionalism and strong moral purpose.
· Resilience, adaptability and the ability to lead effectively in a complex and evolving environment.
· Excellent organisational and time-management skills.
· Strong interpersonal and communication abilities.
· Ability to lead, motivate and develop a team.
· Commitment to inclusive education and continuous professional development.
	Application/ References/
Interview



Safeguarding requirements: 

Hilbre High School are committed to safeguarding and promoting the welfare of children and young people.  This role has been assessed as working in regulated activity and is subject to an Enhanced DBS plus Children’s Barred List Check.

Any offer of employment will be subject to the receipt of a satisfactory Enhanced DBS disclosure with a child barred list check, receipt of references and successful completion of vetting procedures.  It is an offence to apply for this role if candidates are barred from engaging in Regulated Activity relevant to children.
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