JOB DESCRIPTION



Title of Post			HEAD OF ASPIRE DEPARTMENT

Salary Grade			T.L.R. 2a.

Purpose of the Post	To be responsible for standards of teaching and learning and curriculum planning within the provision 

Responsible to:	Deputy Headteacher

Responsible for:

(Aspects of the following responsibilities may in fact be delegated to other members 
of staff.  They do, however, remain the responsibility of the post holder.

1.	Organisation, Leadership and Management of the Department team and curriculum for Aspire provision, which includes responsibility for planning and policy development within the department(s); contributing to the School’s Improvement Development Plan (SIDP) and maintaining an up-to-date self-evaluation of the department.
 
2.	General oversight of the Department budget and financial planning including
ordering and control of stock in relation to specialist area within the Department.

3.	Development of appropriate curricular Programmes of Study in subject including accredited courses.  This includes keeping up to date with current curriculum requirements and ensuring that our accredited courses are fit for purpose, as well as attendance tracking/interventions and behaviour modification plans.

4.	To work with Heads of Year and Heads of Department to explore appropriate transition points for pupils from Aspire provision to access accredited courses and opportunities. 

5.	Overall responsibility for the production of detailed schemes of work and development of appropriate resources for the teaching of subject(s) across the age range and to meet the differing SEN needs of the pupils within Aspire provision.

6.	Co-ordinating the development and implementation of an appropriate scheme for assessing and recording pupil progress in accordance with school policy, National Curriculum and LA requirements.

7.	To analyse standards of achievement both within school and where applicable in relation to the regional or national comparisons.

8.	To review and amend department policy and procedure documentation.

9.	Involvement in the development of enrichment activities (in-school and off-site) and other cross-curricular and House initiatives to develop a sense of belonging and togetherness amongst the Aspire cohort.

10.	Involvement in the general administration of the teaching space(s) allocated to the subject in consultation with the Deputy Headteacher.

11.	Involvement in programming planned staff professional development within the curriculum field.

12.	To maintain comprehensive and current information relating to the subject/provision on the school’s information systems including the website.

13.	Oversight of non-teaching staff within the curriculum/provision area.

14.	To develop and maintain appropriate links with outside agencies and partners with reference to the professional development of the subject/provision.

15.	A major teaching commitment across the age and ability range within the curriculum/provision area(s).

16.     To develop and maintain positive relationships with parents/carers and work in partnership with them to ensure regular communication and that that their child achieves their full potential.

This Job Description may be changed by negotiation as and when necessary.
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