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Mead Primary School
Assistant Headteacher Job Description & Person Specification


Job Purpose and Content

The Assistant Headteacher works alongside and in partnership with the Headteacher, Deputy Headteacher and Senior Leadership Team to create and sustain a positive, ambitious and inclusive learning environment. This environment prioritises the well-being of pupils, promotes exemplary learning behaviours and secures excellent progress and high attainment for all.

The Assistant Headteacher will provide strategic and operational leadership for curriculum development, teaching and learning, and learning behaviours across the school. They will play a key role in shaping and embedding high-quality, evidence-informed practice that ensures all pupils, regardless of background, achieve their full potential. The Assistant Headteacher will meet the requirements of the School Teachers’ Pay and Conditions Document and relevant DfE standards.

The successful candidate will contribute to the implementation of the school’s vision:
· No pupil’s educational success should be limited by their socio-economic background
· All pupils will become confident readers early to access a rich and ambitious curriculum
· Strong partnerships with families and the community underpin high standard
	Job Title
	Assistant Headteacher

	Grade
	L9-13

	Reports to
	Headteacher and Deputy Headteacher

	Contract
	Permanent

	Start Date
	September 2026

	Interview Date
	Thursday 14th May 2026 

	Key Purpose of the job

	· To lead and develop a high-quality, ambitious and inclusive curriculum across the school
· To drive excellence in teaching and learning through coaching, monitoring and professional development
· To establish and sustain consistent, positive learning behaviours that support all pupils to succeed
· To contribute significantly to school self-evaluation and improvement planning
· To support the wider strategic leadership and day-to-day management of the school

	[bookmark: _3qmp7n778v56]Key Responsibilities

	[bookmark: _tavmz9gerpjj]1. Leadership of Curriculum

	· Lead the design, implementation and ongoing refinement of a broad, balanced and ambitious curriculum
· Ensure curriculum coherence, progression and alignment with the school’s vision and priorities
· Work with subject leaders and phase leaders to develop subject expertise and curriculum quality
· Monitor curriculum implementation and impact, ensuring it meets the needs of all learners, including SEND, disadvantaged and EAL pupils
· Promote high-quality oracy, vocabulary development and reading across the curriculum
· Ensure consistency in curriculum delivery across phases and subjects

	[bookmark: _v4gombtb88c6]2. Teaching and Learning

	· Be an exemplary classroom practitioner, modelling outstanding teaching
· Lead on improving the quality of teaching and learning across the school
· Develop and embed evidence-informed pedagogical approaches (e.g. adaptive teaching, scaffolding, explicit instruction)
· Establish and lead a strong coaching culture to support staff development
· Monitor and evaluate teaching through lesson visits, work scrutiny, pupil voice and data analysis
· Support staff in using assessment effectively to inform teaching and improve outcomes
· Lead on the implementation of whole-school teaching strategies (e.g. writing approach, oracy, inclusive practice)

	[bookmark: _x8v2hf9z31o8]3. Learning Behaviours and Culture

	· Lead the development and implementation of a consistent approach to learning behaviours across the school
· Promote a culture of high expectations, independence, resilience and self-regulation
· Support staff in managing behaviour effectively and consistently
· Monitor behaviour systems and evaluate their impact on learning
· Ensure that all pupils feel safe, valued and ready to learn

	[bookmark: _nocrl95hk9ku]4. School Improvement and Self-Evaluation

	· Contribute to the development and implementation of the School Development Plan
· Lead on key priorities linked to curriculum, teaching and learning behaviours
· Use data and evidence to evaluate school performance and identify areas for development
· Support robust self-evaluation processes across the school
· Report to senior leaders and governors on progress and impact

	[bookmark: _g5lcqkefxnlp]5. Leading and Developing Staff

	· Lead, motivate, support and challenge staff to achieve high standards
· Contribute to performance management processes
· Design and deliver high-quality CPD linked to school priorities
· Support subject leaders and middle leaders in driving improvement
· Promote a culture of continuous professional development and reflective practice

	6. Deployment of Staff and Resources

	· Support the effective deployment of staff to maximise pupil outcomes
· Contribute to timetabling and organisation of teaching and support staff
· Ensure resources support high-quality teaching and curriculum delivery

	[bookmark: _5fjsxi3qxznp]7. Accountability and Safeguarding

	· Promote and safeguard the welfare of all pupils
· Ensure that safeguarding procedures are understood and followed
· Support the leadership team in ensuring health and safety compliance
· Contribute to accountability to governors, parents and external stakeholders

	[bookmark: _kyo060zfl3fk]8. Wider Leadership Responsibilities

	· Contribute to the day-to-day leadership and organisation of the school
· Lead assemblies and whole-school initiatives
· Engage with parents and the wider community to promote the school’s vision and values
· Work collaboratively with external partners where appropriate
· Undertake additional duties as directed by the Headteacher or Deputy Headteacher

	General

	· Participate fully in performance management and professional development
· Uphold all school policies, including safeguarding, equality and health & safety
· Maintain confidentiality and professionalism at all times
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Assistant Headteacher Person Specification
[bookmark: _mq38di1blnf5]Qualifications
	Criteria
	Essential / Desirable

	Qualified Teacher Status
	Essential

	Degree or equivalent
	Essential

	Evidence of further professional development
	Essential

	NPQSL / NPQ Leading Teaching (or working towards)
	Desirable


[bookmark: _y380qe68f0kj]Experience
	Criteria
	Essential / Desirable

	Successful teaching experience in the primary phase
	Essential

	Experience of leadership (e.g. subject, phase, or whole-school responsibility)
	Essential

	Experience of leading curriculum development
	Essential

	Experience of improving teaching and learning
	Essential

	Experience of using data to raise standards
	Essential

	Experience across more than one key stage
	Desirable


[bookmark: _okmtlorui1rg]Knowledge and Understanding
	Criteria
	Essential / Desirable

	Deep understanding of effective teaching and learning
	Essential

	Knowledge of curriculum design and progression
	Essential

	Understanding of assessment and data analysis
	Essential

	Knowledge of behaviour and learning behaviour strategies
	Essential

	Understanding of inclusive practice (SEND, disadvantaged, EAL)
	Essential

	Awareness of current national educational priorities
	Essential

	Knowledge of safeguarding requirements
	Essential


[bookmark: _x0uttb9ma1oc]Skills and Abilities
	Criteria
	Essential / Desirable

	Outstanding classroom practice
	Essential

	Ability to lead and inspire others
	Essential

	Strong coaching and mentoring skills
	Essential

	Ability to analyse data and drive improvement
	Essential

	Excellent communication skills
	Essential

	Ability to manage change effectively
	Essential

	Strong organisational and time management skills
	Essential


[bookmark: _it5v58557gsq]Personal Attributes
· Committed to high expectations and inclusion for all pupils
· Collaborative, reflective and solution-focused
· Resilient, proactive and adaptable
· High levels of integrity, professionalism and confidentiality
· Passionate about improving outcomes for all children
[bookmark: _5umwxsx9p7f6]Safeguarding Statement
The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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