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Hastings Borough Council

Job Description

Job Title
Updated April 2026
Senior Planner
Directorate

Place and Development
Grade 
Career Grade 4 - Fixed term post for up to 2 years
Reports to
Planning Policy Manager
Location

Muriel Matters House 
Purpose of the Job

To take a leading role in the preparation and adoption of the Council’s Local Plan and the evidence base documents that underpin the Plan. Including assisting in the production of the Council’s Infrastructure Delivery Plan and related strategies and evidence, to support the Local Plan in order to promote high quality sustainable development within the Borough.
Main Responsibilities
· To assist the Planning Policy Manager in progressing work on the production of Local Plan in accordance with the Council’s approved Local Development Scheme (LDS). This work will include assisting in developing the draft Local Plan to pre-submission, the submission and public examinations stages. 
· Preparing and re-drafting topic papers, statements of common ground (SoCG) and other supporting documents for submission purposes, including briefing senior officers and Councilors.

· Oversee the work of external consultants for specialist work so that the results are produced on time and in a form which can be used in the preparation of local development documents as set out in the Council’s Local Development Scheme. 

· To assist with the preparation of consultation material, guidance and information and assist with public engagement events on local plan documents including attendance at meetings and exhibitions.

· Prepare and present evidence supporting the Council’s case at Examination.
· Assist in other aspects of the Team’s work including input into cross-authority arrangements and in ensuring the Council fulfils its obligations in respect of the Duty to Cooperate.
· To prepare items, briefing notes and reports to Cabinet, Scrutiny Committees, the Local Plan Project Board and the Local Plan Working Group on planning policy to allow Councillors to make informed decisions and to make sure planning policy is democratically accountable.
· Provide reports and briefing to the Local Plan Monitoring Board and assist in the monitoring of planning policies, the Infrastructure Delivery Plan and the production of the Local Plan Monitoring Report to timetable and to a high standard.

· Provide advice and guidance ensuring planning policy informs corporate decision making through the provision of responses to Development Management, Planning Enforcement and other Council officers on planning policy matters and implications in relation to specific proposals.  Generally as requested, to ensure development in the Borough is in accordance with the Council’s adopted planning policies.

· Represent the Council at public meetings including evening meetings when requested

· Provide advice on and assistance to neighbourhood groups preparing or wishing to prepare Neighbourhood Development Plans.

· Assist in the supervision of the work of junior members of the team. 

· Participate in an annual performance appraisal based on agreed objectives that are linked to the Council’s corporate objectives and priorities.

· Ensure that all duties and services provided are in accordance with the Council’s Equalities and Diversity policies and procedures.

· To comply with individual responsibilities, in accordance with work role for health and safety in the workplace.

· Ensure that all duties and services provided are in accordance with the Council’s Child and Vulnerable Adult Protection policies and procedures.

· All employees may be called upon to assist with a range of elections duties for the Council on an occasional basis when elections are called. Participation in elections duties is subject to the terms and conditions as determined from time to time by the Returning Officer or Central Government. 

· Undertake such other duties and tasks appropriate to the grade and character of work such as changes in information systems and new technology as may reasonably be required. Therefore, the above list of key result areas in this job description should not be regarded as exclusive or exhaustive.

The Council may, at any time and if relevant to the post, require an Enhanced DBS (Disclosure and Barring Service) Check to be carried out.  An enhanced check details Convictions, Cautions, Reprimands and Warnings held in England and Wales on the Police National Computer (and most of the relevant convictions in Scotland and Northern Ireland may also be included). In addition it includes a check of the new barred lists and any locally held police force non conviction information considered relevant to the job role, by the relevant Chief Police Officer(s). 

The key result areas to this post are set out in this job description. It should be noted that the Council reserves the right to update the job description from time to time to reflect changes in or to the post after consultation about any proposed changes. Significant permanent changes in duties and responsibilities will require revisions to be made to this job description.

Person Specification

Job Title

Senior Planner
Directorate

Place and Development
Essential Requirements 

Qualification

1. Educated to degree level or equivalent.

2. A planning qualification. 

3. Membership of the Royal Town Planning Institute or eligibility for.

4. Evidence of continuous professional development

Knowledge/Experience

5. Have a good understanding of planning or experience in policy 

6. Experience of dealing with the public and organisations in an efficient, prompt, friendly and helpful manner and ability to explain complex policy matters, including in difficult and confrontational situations 

7. A broad range of policy experience or a related discipline working in either the public or private sector

8. Experience of the development of new policies and contributing to the preparation of policy documents

9. Experience of undertaking research and the preparation of reports 

10. Experience of providing policy advice to other officers of the Council, Councillors and to external clients  

11. Experience of monitoring and analysing data 

Personal Aptitude and Skills 
12. Numerate with good analytical skills
13. Ability to present ideas clearly and concisely in written and verbal form
14. Capable of public speaking and making presentations to a wide range of audiences

15. IT skills including Microsoft Office
16. Ability to meet tight deadlines and organise the work of others effectively
17. Have organisational skills and able to identify work priorities

18. Ability to demonstrate an understanding and use of, a variety of information sources, including maps and plans

19. Have the ability to work independently with minimal supervision 

20. Be confident, patient, tactful, tolerant and able to use initiative

Behavioural Approach

21. Innovative
22. Firm belief in a positive plan led approach to regeneration and economic growth
23. Willingness to undertake further training.
Further behavioural information can be found in our Staff Competency Framework which is included in this pack.  

Circumstances

24. Able to attend evening and out of hours meetings
25. Hold a current valid driving licence and have access to the use of a car

The above qualities will be assessed in the first instance on the application form and again at the interview stage if selected.

Desirable 
26. Ideally as experience of working within the public sector.

27. Public examination expertise within the Local Plan context.

Knowledge/Experience
28. Good knowledge of Hastings 
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