	PERSON SPECIFICATION



	JOB TITLE:


	SITE MAINTENANCE OFFICER (NO STAFF)

	EVALUATION REFERENCE:


	AAAE5303

	GRADE:


	5

	RESPONSIBLE TO:


	SITE MANAGER – SPRINGFIELD SCHOOL 


	CRITERIA
	DESIRABLE
	ESSENTIAL 
	METHOD OF ASSESSMENT

	Qualifications 


	Work related

 / maintenance / building engineering qualifications(s)


	Good general education
	Application

Interview

Reference

	Experience 
	Previous caretaking / site management / security / maintenance experience
	
	As above

	Job Related Knowledge 


	
	Competent DIY / building skills

Health & Safety awareness


	As above

	Skills and Aptitudes
	
	Good interpersonal skills, sense of humour, flexible approach and willingness to adapt to changing needs.  Understanding of the special needs of the pupils and the work of the school.  Able to work on own initiative and take responsibility. Physically able to lift and carry equipment, furniture, etc.
	As above  

	Other Requirements
	Knowledge of contractors


	Valid driving licence and willingness to undertake training, including minibus driving.

Good attendance record.
	As above


Cheshire East Borough Council is committed to supporting people with disabilities and will make reasonable adjustments to these requirements where this enables a disabled person to do the job effectively.

IMPORTANT


THE REHABILITATION OF OFFENDERS ACT


The provisions of the Rehabilitation of Offenders Act relating to the non-disclosure of spent convictions do not apply to this job, YOU MUST, THEREFORE, DISCLOSE WHETHER YOU HAVE ANY PREVIOUS CONVICTIONS ON THE BACK PAGE OF THE APPLICATION FORM. 


If successful, you will also be required to apply for a DBS check from the Disclosure Barring Service.  The level of check required for this job is an Enhanced Disclosure. Where post holders are required to access ContactPoint, an enhanced disclosure will be required and will be reviewed every three years. Further information is contained in the Further Details document enclosed.











