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Person specification – Inclusion Leader
	CRITERIA
	QUALITIES

	Qualifications 
and training
	Qualified teacher status [note: this is a requirement under the SEND Code of Practice]
National professional qualification (NPQ) for SENCOs, or a willingness to complete it within 3 years of appointment [note: this is a requirement under the SEND Regulations 2014]. If the applicant has already completed the previous qualification, NASENCo – or started it before September 2024 and will complete the qualification before 1 September 2027 – this will still be valid, and they won't need to take the NPQ to meet the training requirements]
Degree 
Additional qualifications such as MA or Post Graduate in SpLD / ASD 

	Experience
	Teaching experience – minimum of 5 years
Experience of working at a whole-school level and line-managing support staff
Experience of working with children with a range of SEN, vulnerable and EAL
Involvement in self-evaluation and strategic school development planning
Experience of conducting training/leading INSET and supporting teacher and staff development
Working with parents and external agencies
Experience of assessment tools to support early identification of SEND 
Experience of successfully implementing the graduated response to provide adequate evidence to support successful EHCP submissions


	Skills and knowledge
	Sound knowledge of the SEND Code of Practice
Understanding of what makes ‘quality first’ teaching, and of effective intervention and behaviour strategies
Ability to plan and evaluate interventions 
Data analysis skills and the ability to use data to inform provision planning
Effective communication and interpersonal skills  - ensuring positive and effective professional relationships with all stakeholders
Ability to prioritise, influence and negotiate 
Good record-keeping skills
Ability to identify training needs of staff to enable confidence and competence within the teaching team
Ability to write professional reports to inform all stakeholders 
To be highly organised to ensure that systems and processes are completed
[bookmark: _GoBack]

	Personal qualities
	Commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school at all times
Commitment to equal opportunities and securing good outcomes for pupils with SEND, EAL and PPG
Ability to work under pressure and prioritise effectively
Commitment to maintaining confidentiality at all times 
Commitment to safeguarding and equality
Commitment to working effectively as part of the school’s leadership team 
Commitment to own self-improvement and keeping yourself and others up to date




Notes:
This job description may be amended at any time in consultation with the postholder. 
If you don’t have all of the experience listed above, but are interested in applying, contact [insert contact details].
Add any other notes of relevance to the role/this document.

Last review date: 29TH April 2026
Next review date: 1st September 2027

Headteacher’s signature:	_______________________________________
Date: 						_______________________________________	

Postholder’s signature:			_______________________________________
Date: 						_______________________________________
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