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Core Purpose 

To provide strategic and operational leadership for Special Educational Needs and Disabilities (SEND) across the school, with the support of the Headteacher and Governing body, taking responsibility for the day-to-day operation of provision made by the school for pupils with SEND. Providing professional guidance in the area of SEND in order to secure high quality teaching and the effective use of resources to bring about excellent standards and achievement of all pupils.
Ensuring the inclusive vision of Christ Church and the Chester Diocesan Academies Trust (CDAT) vision of "life in all its fullness" is a tangible reality for every learner. This role puts pupils and their families at the heart of every decision, supporting the overarching mission of the Trust, the Local Governing Body, and the Senior Leadership Team to foster an inclusive, high-achieving environment where every child is known, valued, and encouraged to thrive.

JOB DESCRIPTION

1. Role model the ethos and core values of our faith school
2. The appointment is subject to the current conditions of employment for Class Teachers contained in the School Teachers’ Pay and Conditions Document, the School Standards and Framework Act, the required standards for Qualified Teacher Status and Class Teachers and other current legislation.
This job description may be amended at any time following discussion between the Headteacher and member of staff, and will be reviewed annually.

AREAS OF RESPONSIBILITY AND KEY TASKS:

A. Professional Leadership

As a leader, the SENDCO must be forward-thinking, collaborative, and legally compliant, upholding the highest professional standards within the school and the wider Trust. 

Key responsibilities include:

· Upholding and modelling the professional standards, maintaining an uncompromising belief that every child, regardless of need, can achieve exceptional outcomes through high-quality provision and personal integrity.

· Leading the statutory Education, Health and Care Needs Assessment (EHCNA) process and managing Annual Reviews, ensuring all legal deadlines and statutory requirements of the SEND Code of Practice are met and that school staff are informed of any changes to legislation.
· Co-ordinating multi-agency collaboration, working effectively with local authorities, health professionals, and educational psychologists to secure appropriate support for pupils.

· Inspiring and motivating colleagues through the provision of high-quality CPD, sharing best practices across the school, Trust and the Diocese to improve whole-school SEND provision.

· Ensure that the SEND policies and information reports are reviewed regularly and objectives are reflected in the school development plan. 

· Working collaboratively with the Local Governing Body and CDAT to report on the impact of SEND funding and the progress of pupils with additional needs.

· Participating fully in performance management processes and maintaining the high professional standards set by the school and the Trust.

· To be instrumental in providing a voice for vulnerable children and families which is recognised in all school policies and procedures; ensuring that pupils with SEND are included and their views are listened to and acted upon appropriately.

· To contribute to the implementation of the safety regulations in accordance with the

Health and Safety at Work Act 1974 and other DFE guidelines.

· To operate at all times within the stated policies and practices of the school as approved by the Governors and SMT.

· To establish effective working relationships and set a good example through their presentation and personal and professional conduct.

· To Contribute to the faith life of the school, wider community and parish 

B. Pastoral Leadership

The SENDCO plays a key role within the school’s pastoral framework, ensuring that the well-being and spiritual development of pupils with SEND are prioritised in accordance with our Christian ethos. 

Key responsibilities include:

· Promoting the progress and well-being of all pupils, specifically ensuring the pastoral system is adapted where needed to support the social, emotional, and mental health needs of children with SEND.

· Valuing family partnership as a core tenet of the role, acting as a bridge between the school and home to ensure parents and carers are active participants in their child’s educational journey.

· Designing and implementing a dynamic and creative approach to pastoral care that incorporates emotional regulation support and sensory-aware environments, reflecting the school’s commitment to "life in all its fullness."

· Maintaining an unwavering commitment to child protection: the SENDCO must promote and safeguard the welfare of all children at all times, ensuring all statutory safeguarding procedures are meticulously followed and working closely with senior leaders and those with safeguarding responsibilities.

· Promoting positive behaviour and trauma informed practice by modelling and supporting staff in an understanding of the personal and emotional causes of individual pupils, ensuring a calm and purposeful environment for all. 

C. Teaching & Learning 
The SENDCO holds strategic responsibility for the quality of provision and academic outcomes for pupils with SEND, ensuring classroom practice is both inclusive and aspirational. 
Key responsibilities include:

· Working collaboratively with leaders and colleagues to ensure strong foundations and high quality teaching and learning approaches lead to a strong universal offer for all pupils. 

· Driving the Graduated Approach (Assess, Plan, Do, Review) across school, ensuring that teachers have clear intentions for learning and employ adaptive teaching approaches to meet the needs of all individuals.

· Leading the evolution of SEND documentation by overseeing the transition to dynamic Individual Support Plans that focus on high-impact interventions and measurable progress.

· Supporting staff in the delivery of a bespoke curriculum when required, ensuring that work is tailored to meet diverse year groups and specific SEND requirements.

· Promoting progression, continuity, and the highest quality of learning by monitoring the effectiveness of inclusive classroom management and pedagogical strategies.

· Considering ways to use the environment and school spaces creatively, ensuring that resources are strategically organised and readily available to staff to promote inclusive learning environments.

· Evaluating the impact of specific intervention programmes to ensure they are impactful. 

· Offer advice and guidance to class teachers and ensure they are updated upon reports from external agencies, school assessments and planned provision for SEND pupils in their class

· Liaising with local authorities, feeder schools and secondary schools particularly regarding transition, and external agencies such as, EWO, EP, Alternative Education providers etc.

· Co-ordinating the application for and provision of access arrangements in standardised testing.

· Support the identification of SEND through effective assessments, observations and referrals. Collect and interpret specialist assessment data gathered on pupils and use to inform practice. 

We are committed to the professional fulfilment and well-being of our staff. 

By joining Christ Church CE Primary school and the wider CDAT family, you will benefit from:

· A friendly, welcoming school environment with a strong, values-led community feel.

· Wonderful children who are eager to learn and succeed.

· A firm commitment to your continuous professional development (CPD) and clear pathways for career progression.

· A highly supportive team of staff, governors, and parents who value the expertise of the SENDCO.

· Unique opportunities to collaborate with professional colleagues and SENDCOs across the Trust and the Diocese of Chester.

Member of staff: …………………………….

Headteacher: ……………………………….

Date: …………………………………………
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