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Vicarage Primary School

JOB DESCRIPTION

General Duties

As a member of the teaching staff at Vicarage primary school, you are part of a successful team that has shared aims and a common philosophy. In essence, staff are fully committed to providing a high quality education for all pupils and maintain high standards in all areas of school life.

General duties of all teachers are outlined in the School Teachers’ Pay and Conditions document, in the Teachers Standards and the Post – Threshold Standards documents.

	Specific Duties of a Class Teacher

· To have a thorough knowledge and understanding of all NC subjects taught
· Be an outstanding role model, exemplifying a high standard of teaching and learning and promoting high expectations for all members of the school community
· To support the induction and mentoring of new staff in year group

	· To communicate and liaise effectively with colleagues, parents, governors, the Trust and external agencies
· To develop and improve classroom practice through attendance of CPD sessions and reading of relevant literature

	· To understand follow the school’s requirements for assessing, recording and reporting pupil progress and attainment
· To follow requirements set out in all school policies and procedures, including the staff code of conduct

	· To  identify and meet the learning needs of pupils working below, at or above age related 
expectations
· To work with the Inclusion lead and support staff to provide appropriate activities for SEND pupils in class
· To report regularly and appropriately to the phase leader and Senior Leadership Team about pupil progress
· To follow the schools Child Protection and Safeguarding policy and procedures, providing information for outside agencies when required







	· To promote effective practice through demonstration lessons and shared planning
· To follow the schools Health & Safety policy and procedures
· To set challenging home work to consolidate learning, deepen understanding and prepare pupils for work to come
· To identify and plan appropriate opportunities to meet the needs of disadvantaged pupils and pupils with low attendance
· To adhere to the schools Positive Behaviour policy for the management of children’s behaviour
· To ensure that a broad and balanced curriculum is taught to all pupils
· To mark pupils’ work in line with the schools agreed marking policy and monitor pupils progress
· To effectively manage the deployment of support staff to maximize the impact on pupil learning
· To make effective use of technology in teaching and learning
· To plan effective opportunities for pupils’ spiritual, moral, social and cultural development including the promotion of British values
· To establish and maintain a safe and stimulating learning environment
· To report progress and attainment to parents at Parents Evenings and in an annual written report
· To lead class and phase collective worship 
· To carry out playground duties
· To lead curriculum meetings for parents
· To track attendance and punctuality of pupils in class and liaise with phase leader and attendance team
· To organise and lead educational visits
· To share good practice and achievement through newsletters and school social media platform
· To ensure class room and communal displays reflect the taught curriculum
· To run afterschool booster and enrichment sessions

	



Specific Responsibilities 

These are intended to be a guide to the range and level of work expected of a class teacher.  It is not an exhaustive list of all tasks and teachers will be expected to carry out such other reasonable duties, which may be required from time to time. 

This job description will be reviewed annually as part of the appraisal process or more frequently if necessary. It may be amended at any time after consultation with the Head Teacher and teacher.




