Job description
	Core purpose 

	The SENCO, under the direction of the Headteacher, will:
Determine the strategic development of special educational needs (SEN) policy and provision within the school
Be responsible for day-to-day operations of the SEN policy and co-ordination of specific provision to support individual pupils with SEN or a disability
Provide knowledgeable guidance and expertise to colleagues and parents.
 Work/liaise closely with other professional relevant agencies 



	Main duties and responsibilities

	Teaching and learning

	· Identify and adopt the most effective teaching approaches for SEN pupils
· Monitor teaching and learning activities to meet the needs of SEN pupils
· Liaise with other schools to ensure continuity of support and learning when transferring SEN pupils
· Provide support/expertise to teaching and support staff in the delivery of effective SEN strategies for classroom and intervention group learning including where highly personalized planning needs to take place

	Recording and assessment

	· Analyse assessment data and interventions for pupils with SEN or a disability
· Manage current systems for identifying SEN, and assessing and reviewing SEN provision. This includes creating and monitoring EHCPs as well as provision maps with class teachers and learning support assistants
· Update the Headteacher and the Governing Body on the effectiveness of provision for SEN children
· Keep parents informed about their child's progress through individual meetings and at parents’ evenings
· As necessary, prepare applications for EHCPs; co-ordinate and attend annual reviews
· Evaluate the effectiveness of provision

	Leadership

	· Work with the Headteacher and governors to ensure the school meets its responsibilities under the Equality Act 2010 in terms of reasonable adjustments and access arrangements
· Ensure all members of staff are able to recognise and fulfil their statutory responsibilities to SEN pupils
· Provide training opportunities for learning support assistants and teachers to develop and learn appropriate inclusion strategies
· Disseminate good practice in inclusion across the school
· Identify resources needed to meet the needs of SEN pupils working within the allocated SEN budget
· Work with the Headteacher and governors on the strategic development of SEN & inclusion, including reviewing and formulating appropriate policies
· Support SEN pupil progress meetings,
· To work with the Headteacher and other key staff on developing the effectiveness of transition arrangements to or from other educational settings
· To keep abreast of developments in SEN (e.g. research, changes to the law) and inform staff and governors as necessary
· To attend appropriate training, CPD and conferences and provide feedback to colleagues
· Undertake SEN self-evaluation, contributing to the school SEF and school development plan, ensuring continuous improvement in inclusion practice
· Model good practice in teaching pupils with SEN including those with severe complex needs including those with ASD and high SEMH needs
· Develop links with governors, the Local Authority, external agencies and other professionals 

	Safeguarding 
	· Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies 
· Be part of the school’s safeguarding team to promote the best interests of pupils, including sharing concerns where necessary

	Other Professional Requirements
	· Operate at all times within the stated policies and procedures of the school 
· Establish effective working relationships with all stakeholders

	Safeguarding
Whybridge Infant School is committed to safeguarding children and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. We will ensure that all our recruitment and selection practices reflect this commitment. All shortlisted candidates will be asked to complete a criminal records self-disclosure form and successful candidates will be subject to Disclosure and Barring Service (DBS) checks along with other relevant employment checks.




Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the SENCO will carry out. The post holder may be required to do other duties appropriate to the level of the role, as directed by the Headteacher or line manager.
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