GORSEWOOD PRIMARY SCHOOL – JOB DESCRIPTION 

INCLUSION BASE TEACHER & SENCO

	School:  
	GORSEWOOD PRIMARY SCHOOL

	Job title:
	INCLUSION BASE TEACHER & SENCO

	Salary Range:
	L1 – L4



The responsibilities of the post are to be performed in accordance with the provisions of the most up to date edition of the School Teachers’ Pay and Conditions document and within the range of teachers’ duties set out in that document.

	JOB PURPOSE

	· This is a class based role with designated non contact time for SENCO and leadership responsibilities.
· SEN duties are shared with a co-SENCO, requiring strong teamwork and communication.
· To fulfil the professional duties of a teacher and be responsible for a class within the Inclusion Base, ensuring high quality teaching, learning, and pastoral support for pupils with SEND.
· To lead and coordinate SEND provision across the school alongside the co-SENCO, ensuring statutory duties are met and provision is effective, inclusive and aspirational.
· To ensure all pupils, particularly those with additional needs, can achieve, being and thrive within an inclusive 




	MAIN DUTIES AND RESPONSIBILITIES

	Teaching & Learning

	· Plan and deliver high quality, adaptive teaching tailored to the needs of pupils with SEND, including those with EHCPs.
· Design and implement a bespoke, inclusive curriculum that supports academic, social, emotional and communication development.
· Establish a safe, structured and nurturing learning environment with clear routine and expectations.
· Use assessment effectively to track progress, identify gaps and inform next steps. 
· Promote pupils’ independence, resilience and readiness for reintegration where appropriate.

	SENCO Leadership & Strategic Role

	· Share responsibility for leading SEND provision across the school, ensuring compliance with the SEND Code of Practice.
· Oversee the graduated approach (Assess-Plan-Do-Review) for pupils with SEND.
· Lead and contribute to EHCP processes, including writing, reviews and liaison with local authorities.
· Support staff identifying and meeting SEND needs through coaching, modelling and CPD.
· Monitor the quality of SEND provision across classrooms, providing support and challenge where needed.
· Analyse SEND data to inform school improvement priorities.






	Partnership & Multi-Agency Working

	· Liaise effectively with parents/carers, ensuring strong communication and collaborative planning.
· Work closely with external agencies (e.g. Educational Psychologists, Speech & Language Therapist, CAMHS, outreach services etc).
· Lead and contribute to multi-agency meetings and reviews, ensuring positive outcomes for pupils.

	Staff Leadership & Collaboration

	· Work with and deploy teaching assistants effectively, ensuring they are trained and utilised to maximise pupil outcomes.
· Provide guidance and training to staff to develop inclusive practice across the school.
· Contribute to whole school policy development, particularly in inclusion, SEND, safeguarding and equality.

	Safeguarding, Inclusion & Wellbeing

	· Promote and uphold the school’s commitment to safeguarding and child protection.
· Champion inclusive practice, equality and diversity across the school community.
· Support pupils social, emotional and mental health needs, embedding wellbeing and nurture into practice.
· Maintain high standards of behaviour management rooted in understanding and relational practice.

	
Professional Responsibilities 

	· Maintain accurate records including support plans, EHCP documentation and progress reports.
· To continue professional development, maintaining a portfolio of training undertaken, particular tin SEND and inclusive pedagogy
· To contribute to staff meetings, training sessions and school development priorities.
· To support the Headteacher in promoting the ethos and values of the school.

	Key Expectations

	· Demonstrate high expectations for all pupils.
· Show commitment to inclusive education and removing barriers to any learning.
· To work collaboratively as part of a whole school team.
· To promote equality as an integral part of the role and to treat everyone with fairness and dignity.
· To uphold health and safety responsibilities at all times



