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Job Description: Planning Enforcement Monitoring Officer
Grade: 5
Responsible to: Planning Enforcement Team Leader
Job Purpose: The Planning Enforcement Monitoring Officer is responsible for ensuring that development projects are carried out strictly in accordance with approved plans and the specific stipulations laid out within the planning permission.
Key Responsibilities:
1. Lead and manage all newly approved planning permissions to proactively consultant with applicants to ensure all stipulated conditions, including but not limited to, pre commencement conditions  are adhered to in full. 

2. Be responsible for ensuring developers submit all required discharge of conditions within specified timeframes where appropriate. 

3. To manage own caseload and be responsible for the continued monitoring of approved development and suspected breaches of planning control until compliance has been achieved in full. 

4. Investigate alleged breach of conditions by conducting a full investigation, including but not limited to ,site visits and the review of approved plans. This will likely include accessing sites through the Power of Entry route.

5. To be responsible for report writing, decision making and determine the most appropriate course of action in the serving of statutory notices where appropriate.

6. To draft and serve Notice’s, namely Breach of Conditions Notice and or Planning Contravention Notices.

7. To build positive relations and negotiate with developers and home/Landowners to voluntarily rectify any non-compliance before escalating to formal action.

8. To attend Magistrates / Crown Court to give lead officer evidence, or support lead officers on behalf of the Council in prosecution proceedings. 

9. To carry out any other duties appropriate for the grade and responsibility level of the post.

10. To support the Planning Enforcement Team leader (or as amended), in the day to day functions of the service as required.  

The post holder is required to carry out any other duties appropriate for the grade and responsibility level of the post.
The post holder will be required to comply with relevant legislation and in accordance with the Council’s policies and procedures.
The post holder will be employed under the NJC Conditions of Service for Local Government Services.
Prepared By: Victoria Penney

Date: 16th June 2026

image1.png
Bassetlaw
DISTRICT COUNCIL

— North Nottinghamshire —




