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	Designation
of Post
	Caretaker
	Grade
Band C
	Post No


	Responsible to
	Headteacher

	Immediate Subordinates
	Business Manager


	
Job Purpose

The role of the caretaker at Gilbrook School is to assist in the maintenance & security of the school premises and site, ensuring a safe working environment as directed. To undertake cleaning duties to maintain a high standard of cleanliness within school, as directed.

Key Tasks

· Ensure that the building and site are secure, undertake daily security checks including locking & unlocking the building at pre-determined times.
· Act as a designated key holder, providing emergency access to the school site.
· Act as school contact in relation to premises related contractors.
· Keep records relating to maintenance & security.
· Perform duties in line with health & safety regulations (COSHH) and undertake action where hazards are identified, report serious hazards to their line manager immediately. 
· Undertake general portage duties including moving furniture and equipment within school.
· Undertake minor repairs (i.e., not requiring qualified craftsperson) and maintenance of the building and site
· Operate systems such as heating, lighting & security (including CCTV & alarms).
· Receive deliveries to the school site.
· Collect and assemble waste for collection.
· Undertake cleaning of allocated areas in line with specific standards and as directed. Includes cleaning, washing, sweeping, vacuum cleaning, emptying of litter bins, polishing and dusting of designated areas (which may include toilets and shower areas) and fixtures and fittings, using where appropriate powered equipment. 
· Undertake specialised cleaning programmes during school closures or other designated periods.
· Responsible along with all members of the school for the safeguarding and welfare of pupils.
· Drive the school minibus for errands.
· School has a farm and you maybe be required to support with maintenance. During the school holidays you may be required to feed & water the animals on certain occasions.
· To perform other duties considered reasonable, that are appropriate with the grading and designation of the post.

NOTE:

This job description will be reviewed regularly and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a definitive statement of procedures and tasks, but sets out the main expectations of the Service in relation to the post holder’s responsibilities and duties.

Elements of this job description and changes to it may be amended in light of organisational and service requirements.


	
Issued by   

Headteacher 			

Date			
	



BLANK JDUniversal Feb 2009
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