ST. JOSEPH’S CATHOLIC PRIMARY SCHOOL

Gipsy Lane, Bracknell, RG12 9AP.

JOB DESCRIPTION

POST TITLE:


Teaching Assistant

HOURS:



As arranged with the Headteacher

RESPONSIBLE TO:

Class Teacher

MAIN PURPOSE OF JOB:

Assist the class teacher in the day-to-day 





management of the classroom.
MAIN DUTIES:

· To identify fully with the Mission Statement and the Catholic ethos of the school.

· To work as part of a team under the direction of the class teacher and SENCO as appropriate

· Assist the class teacher in the preparation of materials for the relevant tasks.

· Work with children, individually or in a small group, to carry out the tasks set by the class teacher.

· To prepare teaching material to support small group work i.e. phonic groups, Speech & Language Groups 

· Support children towards developing independence, social skills and, where necessary, emotional control.

· Liaise with the class teacher in implementing the planned programme of work.

· To gain Teaching Assistant qualification in NVQ, SWis or other recognised award.

· Attend training courses and join staff Inset where appropriate.

· Monitor, where appropriate, the children’s daily progress for assessment purposes by recording/dating achievement and identifying difficulties.

· Liaise daily/weekly with the class teacher to evaluate the children’s progress and review objectives.

· Undertake playground supervision once weekly, if appropriate.

· Assist the class teacher with administrative tasks if required.

· With support of class teacher to maintain purposeful displays which reflect the ethos and philosophy of the school.

· Undertake any duties appropriate for the grade and responsibilities of the post that may from time to time be reasonably requested.
· To have due regard for safeguarding and promoting the welfare of children and young people and to follow the  Local Safeguarding Board child protection procedures and the school’s safeguarding policy. 
A REQUIREMENT OF THIS POST IS TOTAL CONFIDENTIALITY WITH REGARD TO ANY INFORMATION OBTAINED DURING YOUR DUTIES AND IN PARTICULAR ANY HOME/SCHOOL INFORMATION.

