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Kingsley Community Primary & Nursery School    
‘Inspiring Positive Futures’     
Job Specification for Grade 4 Early Years Teaching Assistant 
	Essential
	Desirable
	Assessed

	QUALIFICATIONS AND TRAINING

	· NVQ level 3 in childcare or equivalent
· Good Numeracy/Literacy skills

	· Training in relevant learning strategies
· Paediatric First Aid training
	AF


	EXPERIENCE

	· Experience in Early Years & Foundation Stage curriculum
	· Recent experience working with 3 and 4 year olds
	· AF, Letter & Interview

	KNOWLEDGE AND SKILLS

	· An awareness & understanding of child protection practices – have recent and relevant safeguarding training.
· Has a good knowledge of the expectations of good quality Early Years provision
· A good working knowledge of the Foundation stage curriculum
· Has an understanding of the principles of child development and learning
· Able to support the implementation of strategies to manage & promote good pupil behavior
· Ability to encourage pupils to interact with others & engage in activities led by an adult
· Set challenging expectations & promote self-esteem & independence
· To make observations of the children’s learning to inform planning and next steps

	· Have experience of being a key worker and managing the children’s learning journeys (electronic or paper)
· Has a knowledge of the phase 1 phonics
· Is aware and delivered interventions, such as Wellcomm to support and develop communication and language
	Letter, interview & lesson observation

	PERSONAL & PROFESSIONAL SKILLS

	· Ability to build and maintain effective relationships & work as part of a busy team
· Demonstrate personal enthusiasm and commitment to the role
· Ability to listen to and reflect on feedback.
· Good communication skills, with parents, colleagues & outside agencies
· Patient & calm in manner
· Flexible & able to adapt planning to meet pupils needs & interests
· Ability to relate well to children and adults
	· Monitor pupils responses to learning activities & accurately record achievements/progress as directed
· Provide details & regular feedback to the class teacher
	Letter & interview

	SPECIAL REQUIREMENTS

	· To be a willing member of a supportive team with a good sense of humour 
· The ability and commitment to add something to the school as a whole.
· Energy and enthusiasm
· Able to adapt to changing circumstances and new ideas in a positive and creative manner
· Good time management & well prepared
· Approachable, honest, reliable, resilient; has presence and is highly visible to students, parents/carers and the wider community
	
	Letter & interview
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