	JOB DESCRIPTION  
	


	
	Location: Holly Spring Primary School  


	Job Title: Deputy DSL and Pastoral Support Lead 


	Grade/Salary Range: Bracknell Grade G (SCP 25-30)

	
	

	JOB PURPOSE


	To assist the Designated Safeguarding Lead (DSL) in all matters of safeguarding and child protection across the school. They will include attending strategy discussions and inter-agency meetings and contributing to the assessment of children.  

To advise and support other members of staff on child welfare and child protection matters and may liaise with relevant agencies such as the local authority and police.  

To improve the life outcomes and opportunities for children and their families at Holly Spring Primary School. This will be achieved by providing a range of family support.




	DESIGNATION OF POST AND POSITION WITHIN DEPARTMENTAL STRUCTURE

	The post holder will report to the Headteacher, or any other member of the Senior Management Team delegated by the Headteacher.



	MAIN DUTIES AND RESPONSIBILITIES


	· Support the DSL in referring cases of suspected abuse to the local authority children’s social care.

· Support the DSL in referring cases to the Channel programme, the Police and other relevant organisations.

· Support the DSL in ensuring staff can access and understand the school’s child protection and safeguarding policy and procedures (especially new and part time staff).

· Inform the DSL (Headteacher in their absence) of safeguarding issues, especially ongoing enquiries into whether a child is at risk of harm and police investigations.

· Support the DSL in liaising with staff on matters of safety, safeguarding and when deciding whether to make a referral.

· Act as a source of support, advice and expertise for staff.

· Understand the assessment process for providing early help and intervention.

· Attend and write reports for child protection case conferences and a child protection review conferences. 

· Ensure all records on CPOMS are detailed, accurate and secure.

· Provide termly data for the DSL.

· Where children leave the school, work with the Safeguarding Team to securely transfer their child protection file to their new school as soon as possible, separately from the main pupil file.

· To identify pupils and families in need of additional support and promote effective home-school partnerships.

· To organise external parental workshops, as well as deliver workshops to targeted groups. 

· To monitor attendance, behaviour and achievement of targeted pupils.

· To track and evaluate the impact of support plans and lead and support with TAF, CIN and CP meetings.

· To maintain record keeping in accordance with the policies and procedures in place in school, including case studies.

· To write and publish the termly safeguarding newsletter and safeguarding quiz with support from the DSL.

· To undertake training and development relevant to the post and in line with the school’s priorities, especially safeguarding practice.

· To lead the School Support Team (pastoral team) to deliver SEMH support for identified pupils, including ELSA
· To provide advice and signposting to enable families to access universal and targeted services.

· Working preventatively with identified families to support early intervention by signposting support and guidance in times of change and stress.

· Work directly with children and families; individually and in groups to provide practical support, advice and guidance around a range of issues.

· Work with children who are at risk of exclusion from school by supporting them and their families.

· To work with other educational providers to support effective transition for vulnerable children and families.

· Support the professional development of staff within the pastoral team and wider whole school team, which will include delivering training as agreed with SLT.

· To deliver Peer Mentor training and ensure peer mentoring is implemented. 

· To liaise on a regular basis with the senior leadership team and appropriate staff to share and report information.

· To undertake any other duties as directed by the Headteacher.




	MAIN DUTIES AND RESPONSIBILITIES (Continued)

	Also, such other duties, as may from time to time be necessary, compatible with the nature of the post.


	

	SCOPE OF JOB (Budgetary/Resource control, Impact) 

	1. Handle personal enquiries and concerns, possibly challenging, from parents and pupils.

2. Liaison with other Family Support Advisers Children’s Social Care and Family Outreach Workers.
3. Oversee the allocation and delivery of SEMH interventions and measure the impact.



PERSON SPECIFICATION  
POST TITLE:
Deputy DSL and Pastoral Support Lead 
	
	Essential 
	Desirable

	EXPERIENCE/

KNOWLEDGE
	· Demonstrate experience of delivering individual or group-based support.

· Experience of multi-agency working, preferably including childcare, health and social care.

· Experience of community/ voluntary/ parent/ partner agency links.

· Confident and knowledgeable about the CAF processes.

· Up to date knowledge and understanding of safeguarding matters.

· Knowledge of special educational needs.

·  Experience of working with pupils, parents, staff and the local community.
	· A good knowledge of the local community and school.

· Experience of working in Social Care or Early Help.
· Experience of working in the Police.


	
	
	

	SKILLS AND ABILITIES
	· Extensive previous experience with multi-agency working (Health, Social Care etc.) to understand different professionals’ roles and perspectives.

· Experience of facilitating groups.

· Ability to lead a multi-agency team and chair multi-agency meetings.

· Ability to write professional reports.

· Excellent ICT skills.

· Organisational abilities and accurate record keeping skills.

· Prioritise workload and work to deadlines.
	

	
	
	

	PERSONAL QUALITIES AND ATTITUDES
	· Genuinely care for the well-being of children, parents and families in a range of circumstances.

· Excellent communication, listening and observation skills.

· Ability to work confidentially.

· Commitment to inclusive education.

· Commitment to equal opportunities.
· Work flexibly (including evenings, weekends and holidays, by prior agreement) and manage own time to best effect.
	

	
	
	

	EDUCATION/ QUALIFICATIONS
	· NVQ Level 3 or equivalent.

· GCSE maths and English Grade C or above

· Good basic level of education.

· Willingness to undertake training.
	

	
	
	

	
	
	



