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Job Description


OVERCHURCH INFANT SCHOOL

	Designation
of Post
	Pupil Support & Welfare
Midday Supervisory Assistant (Infant Age)
	Grade
BAND B
	Scp.3
£13.21 hourly rate

	Responsible to
	Headteacher 

	
Core Purpose 

The duties of a Midday Supervisory Assistant are to be a dedicated and vigilant member of the team working with Infant (Key Stage 1 and EYFS) age children.
The primary focus of this role is to ensure the health, safety and wellbeing of our pupils during their lunchtime break.

This role requires the staff member to closely watch & supervise the specific areas during the lunchtime break, i.e. dining hall, playground, toilets, lunch time clubs, and to be the first line of support for emotional regulation, physical safety, and the primary point of contact for medical needs.

Key Responsibilities

1.Safeguarding & Welfare

· Active supervision: to maintain a constant, high-alert supervision of pupils in the dining hall, playground, toilets areas and also classrooms during periods of inclement weather.

· Vulnerability Awareness: to monitor children who may be playing alone or showing signs of distress, ensuring every child feels safe and included.

· Reporting: Immediately report any safeguarding concerns, disclosures, or unusual behaviour to the Designated Safeguarding Lead (DSL) in accordance with school policy.

· Site Security: Ensure children remain within designated safe zones and alert senior staff to any unauthorised persons or safety breaches on the school perimeter.

2.First Aid & Medical Support

Primary Responder: All Midday Supervisory staff, will be expected to act as a dedicated First Aider for lunchtime incidents, ranging from minor grazes to more serious injuries. 

NB- if the incident / accident appears to be of a more serious nature, then advice should be sought immediately from a more highly qualified First Aider.- Main office.  Midday Supervisory Assistants are expected to undertake relevant Paediatric First Aid Training.

· Documentation: Accurately record all incidents onto the school’s Compass Incident Log- “Sickbay” using the designated school iPads- training will be provided by school and staff are expected to carry out this task as part of their Midday Supervisor role.

Awareness: To be absolutely vigilant at all times and keep eyes on the children during meal times and play times. Staff must be mindful not be engage in social discussion with other members of staff which may result in  concentration and awareness being compromised, thus putting the safeguarding of the children at risk.

· Allergy Management: Midday Assistants are to be aware of pupils with severe allergies (anaphylaxis) or specific medical conditions (e.g. asthma or diabetes) and will be expected to maintain an updated knowledge of these pupils. All staff will be provided with relevant, annual, updated training on the Management of Allergies and Anaphylaxis. (Lists of names and photographs of pupils with allergies will be provided in the Staff Room, Kitchen, Dining Hall, Nursery).

· Choking Hazards / Incidents: To be aware of “choking hazards” and how to act in the event of a choking incident. To assist with cutting up of children’s food in the dining room if they ask. All food will have been prepared by the Catering staff in line with the most up to guidance on food preparation in schools.

· To record “head bumps” incidents via Compass “Sickbay” and ensure notification are sent home to parents / carers promptly. Check to see if the ”Head Bump” note needs to be taken by the parent / carer to seek further medical advice.

· Hygiene: To promote and supervise handwashing and basic hygiene routines before and after eating.

3. Behaviour& Social Development

· Positive Reinforcement: To model and encourage good table manners and kind, respectful play.

· Conflict Resolution: Use age-appropriate strategies to help infants resolve minor disputes, using the school’s Behaviour & Anti-Bullying policies as a guide.

· Engaged Play: Lead or facilitate simple playground games to keep children occupied and reduce the risk of incidents caused by bored or “boisterous” play.
  

4.Other Requirements:

To undertake school statutory training on:

· Safeguarding Level 1 Awareness
· Prevent Awareness
· Introduction To GDPR and Data Protection
· Cyber Security
· Allergy Management & Anaphylaxis (Benedict’s Law)
· Fire Safety Awareness
· Paediatric First Aid
· Restrictive Handling


· To promote adherence to the School’s Codes of Conduct.
· To perform other duties considered reasonable that are commensurate with the grading and designation of the post.


This job description will be reviewed regularly and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a definitive statement of procedures and tasks, but sets out the main expectations of the role in relation to the post holder’s responsibilities and duties.

Elements of this job description and changes to it may be amended in light of organisational and service requirements.


Overchurch Infant School is committed to safeguarding and promoting the welfare of children. This post is subject to an enhanced DBS check and satisfactory reference. Candidates must demonstrate an understanding of the Keeping Children Safe in Education (KCSIE) statutory guidance



	
Issued by:   The Headteacher

Date:	10th July 2026
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