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Job Description
Directorate/Division: 
Supported Learning

                                             Scale 6



 
Title of Job:

Inclusive Employment Coach
Responsible to:

Curriculum Manager Pre and Supported Internships
Key Purpose: 

To provide high-quality, person-centred employment support to young people with Special Educational Needs and Disabilities (SEND) participating in Supported Internship programmes. The Inclusive Employment Coach will support interns to develop employability skills, gain confidence in the workplace, achieve their individual goals, and progress into sustained paid employment.
The postholder will work collaboratively with employers, education providers, families, and other professionals to ensure interns receive tailored support that promotes independence, inclusion, and successful employment outcomes
Grade:



Scale 6
Location:


Supported Internships
	MAIN DUTIES AND RESPONSIBILITIES 



1. To implement an individual action plan in a person-centred way.  Identifying any reasonable adjustments required for the work place rotation

2. To identify and work with job coaches and host employer to create opportunities for young people with SEND using systematic instruction.  enablng access  to rotations 

3. To actively engage with employers to achieve job outcomes and sustainment in employment for those we support 

4. To develop effective ongoing links with employers to become first point of contact for future vacancies and identify work trials and other approaches towards securing outcomes for learners

5. To work proactively with external organisations and stakeholders to ensure barriers are overcome as part of the journey towards employment - To enable individuals to become as independent as possible and to grow in confidence, with the ultimate goal of progressing towards paid employment 

6. Ensure that adequate records are kept for each learner in line with policies and procedures. 

7. To encourage and support learners in expressing their needs, views and concerns.

8. To enable young people make choices and decisions and participate as fully as possible in planning and decision making processes.
9. Develop meaningful and trusting relationships with learners to enhance their confidence, self esteem, personal development and general sense of wellbeing.

10. Dealing with concerns if rotations are not suitable, mental health conditions, interns not committed to programme and will need to be referred to Manager

11. Matching interns to work experience roles available and ensuring reasonable are made.  Working with interns at the end of the programme to secure employment

12. Post holder will be responsible for producing reports for each learners and supporting creation of presentation for termly EPM to showcase intern progress.

13. Contributing to annual review and writing of individual support plans for interns

14. To facilitate morning briefing/welcome session and end of day reflection session

Working with Supported Internship Lecturers assist with lessons and completion of required portfolio
Work within Student Behaviour Framework.

15. Contribute to a positive, inclusive, and supportive learning environment.

16. Encourage student participation in the wider college community, enrichment opportunities, skills development, and progression activities.

17. Maintain an up-to-date understanding of safeguarding legislation and participate in mandatory safeguarding training.

18. Comply with health and safety regulations and all relevant college policies and procedures.

Additional essential responsibilities:

1.
To undertake any training relevant to the efficient delivery of any of the above duties and to take responsibility for the post holders own professional development.

2.
To undertake any such other, broadly analogous task as the Principal or their delegate may from time to time determine, or the demands of the College may require.

3.
To carry out the above duties at all times with the College’s Equal Opportunities, Health and Safety, No Smoking and Quality Management Policies.

4.
To carry out their duties and responsibilities at all times with due regard to the College’s Safeguarding, Equal Opportunities, Health & Safety, No Smoking and Quality Management Policies.

Special Conditions

1.
The nature of this post means that the post holder may need to travel from time to time to all the College centres and to other external venues

2.
The post holder will be contracted to work for a defined number of hours per week but it is a requirement of this post that the holder will flex these hours to reasonably meet external needs which may include working evenings and weekends.

3.
This post falls within the scope of the regulations requiring a Disclosure & Barring Service (DBS) check.

This job description is current at the date of issue. As and when the work of the College develops or changes so the areas of responsibility may be subject to change, and the job description will be reviewed. Such changes will, in the first instance, be made in consultation with the post holder. 

	Person Specification - xxxx
Minimum requirements of the post, with an indication of how these are to be assessed.

	1
	Education/Qualifications
	Essential
	Desirable

	1.1
	5 GCSEs grade 4 and above including English and Maths
	(
	

	1.2
	Degree in a relevant subject such as English, Maths or in an area that we deliver teaching in (Creative Industries, Business, Sport, Health and Social Care etc)
	
	(

	1.3
	Teaching assistant Qualification or SEND qualifications.
	
	(

	2
	Experience/Knowledge
	
	

	2.1
	Experience with supporting young people with learning needs
	(
	

	2.2
	Knowledge of the SEND Code of Practice (2014)
	(
	

	2.3
	Understanding of the College’s responsibilities and procedures for safeguarding young people and vulnerable adults.
	(
	

	3
	Skills/Abilities
	
	

	3.1
	Student-focused and ambitious about ensuring our ALS learners achieve and exceed their learning aims and outcomes.
	(
	

	3.2
	An interest in working with young people with support needs
	(
	

	3.3
	Committed to ensuring the highest quality of learning support is being delivered.
	(
	

	3.4
	Proficient in using the MicroSoft Office package.
	(
	

	3.5
	Good organisational and administrative skills
	(
	

	3.6
	Able to maintain standards and good management of learning situations
	(
	

	4
	Qualities/Genuine Occupational Requirements
	
	

	4.1
	Enthusiastic and able to inspire students and clients


	(
	

	4.2
	Prepared to participate in new developments and contribute professional advice
	(
	

	4.3
	To have an understanding of, and commitment to

Equal Opportunities in   practice.


	(
	

	4.4
	In addition to candidates ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children including: 

· Motivation to work with young people;   

· Ability to form and maintain appropriate relationships and personal boundaries with children and young people;   

· Emotional resilience in working with challenging behaviours; 

· Attitudes to use of authority and maintaining  discipline;
	(
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