	Post Number 
	 

	Job Title 
	Level 2 SEND TA

	Department 
	St Joseph’s Catholic Primary School, Upton 

	Prepared by and date 
	Headteacher – September 2026


M23 
[image: ] 
Employee Specification Form 
 
	Essential Personal Attributes 
	Stage Identified 
	
	Desirable Personal Attributes 
	Stage Identified 

	Qualifications 
	 
	 
	
	 

	-  Minimum of GCSE in literacy and numeracy (Grades A to C or the equivalent).
Knowledge of basic ICT to support learning.
Level 2 support assistant qualification (or higher) or a commitment to achieving this.
(You will be asked to provide original certificates at interview.)
	App/Interview
	· 
· 
	Certificate or Diploma in Childcare and Education.
Qualifications relevant to working with children with specific needs 

	Application 
Application 
Application
Application

	Experience 
	 
 
	 
 
	
	 
 

	· Working with children with SEND in an education setting

	App/Interview 
 

	· 
· 
	Evidence of CPD
Proven ability to de-escalate challenging situations with children.
Work around safeguarding young people
Work with children who have speech and language or communication difficulties
 
	App/Interview 
 
App/Interview 
 
App/Interview 

	Knowledge and Skills 
	 
	 
	
	 

	·  You should have a good knowledge and understanding of:
             the needs of children of Primary age;
     child development and the ways in which children learn;
     positive behaviour strategies;
             working with children with SEND;
             the roles played by various adults in a child’s education;
· Knowledge of Speech and Language and Communication  
      difficulties that can be faced by children
· Knowledge of how to support children with social and/or emotional              
     needs.
· Knowledge of ASC needs and how to effectively support 
      children with these needs
	App/Interview 
 
App/Interview 

 App/Interview 
App/Interview 
 
App/Interview 
App/Interview 

	· 
· 
	 
	 

	Skills

You will be able to:
· help professional staff to achieve their objectives;
· assist children on an individual basis, but also work as a member 
             of a team;     
· explain tasks simply and clearly;
· supervise and control children, and adhere to defined standards;
· describe, in simple terms, the process of behaviour management      
             with children;
· accept and respond to authority and supervision;
· work with guidance, but under limited supervision;
· monitor, record and make basic assessments about individual 
             progress;
· suggest alternative ways of helping children if they are unable to 
             understand;
· liaise and communicate effectively with others including outside 
             agencies;
· demonstrate good organisational skills;
· get involved in professional development, and attend 
             training/courses;
· display work effectively, and make and maintain basic teaching 
              resources.
	App/Int
	· 
	
	

	Special Requirements 
	 
	 
	
	 

	· Able to actively support the Catholic ethos of the school. 
· A passion for encouraging children to be the best that they can be and an ability to communicate and engage with pupils effectively. 
· Flexibility, enthusiasm and good organisational skills. 
· Ability to work as a member of a team giving and receiving feedback and acting upon this. 
· Willingness to undertake further training


	App/Interview 
App/Interview 
App/Interview 

App/Interview 
 
	- 
	
Willingness to undertake further responsibilities
	App/Interview 
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