St Gerard’s Catholic Primary and Nursery School
Person Specification: Level 3 Teaching Assistant
Hours: 22 hours per week across 4 days
Start date: 2 November 2026
We are seeking a caring, enthusiastic and skilled Teaching Assistant who can inspire children, support their learning and help them achieve their potential.
Applicants must hold a Level 3 qualification and have experience of both working in Key Stage 2 and teaching phonics. These requirements are essential. Please do not apply if you do not meet all three requirements.
Essential qualifications, experience and skills
	Area
	Essential criteria

	Qualifications
	Holds a Level 3 qualification relevant to the Teaching Assistant role.

	Key Stage 2 experience
	Has experience of working with children in Key Stage 2, supporting their learning, progress and development.

	Experience of teaching phonics
	Has experience of teaching phonics and can confidently deliver sessions in line with the school’s agreed programme and the teacher’s guidance.

	Curriculum knowledge
	Has a sound understanding of the Key Stage 2 curriculum and the skills to support learning, particularly in English and mathematics.

	Supporting learning
	Can deliver purposeful learning activities for individuals, groups and whole classes under the professional direction of a qualified teacher.

	Independence and initiative
	Can undertake agreed practitioner support tasks with less direct supervision than a Level 2 Teaching Assistant, while recognising the limits of the role and when to seek guidance.

	Planning and preparation
	Can contribute to planning and evaluating learning activities, selecting appropriate resources and adapting approaches to meet pupils’ needs.

	Assessment and recording
	Can monitor, assess and record pupils’ responses, progress and attainment accurately, contribute to reports and raise concerns promptly with the teacher.

	Class cover and flexibility
	Can provide class cover when appropriate and respond confidently to short-term, unplanned support needs within agreed school arrangements.

	Special educational needs and disabilities
	Understands pupils’ differing needs and can provide inclusive, sensitive and effective support for children with SEND.

	Behaviour and relationships
	Builds positive relationships with pupils, promotes independence and maintains high expectations for learning and behaviour.

	Communication
	Communicates clearly and effectively with children and adults, shares relevant pupil information appropriately and maintains confidentiality.

	Teamwork
	Works constructively with teachers, senior leaders and support staff, and supports the work of volunteers and other learning support staff.

	Professional conduct
	Is reliable, organised and courteous to colleagues, visitors and telephone callers, contributing to a welcoming school environment.

	Safeguarding
	Is committed to safeguarding and promoting children’s welfare and follows the school’s procedures for reporting concerns.

	Training and development
	Has completed, or is willing to complete, the common core induction programme for working with children. Is committed to ongoing development and working within relevant occupational standards and the agreed local competency framework.

	School ethos
	Supports the school’s strong Catholic ethos and demonstrates a commitment to school improvement and the achievement of every child.


Desirable criteria
· Experience of delivering targeted interventions in Key Stage 2 and evaluating their impact.
· Experience of teaching phonics catch-up sessions to Key Stage 2 pupils.
· Additional training in SEND, speech and language, or communication.
· Specialist language or communication skills relevant to pupils’ needs.
Additional information
· The role includes general classroom support alongside more specific practitioner tasks, undertaken with a greater degree of independence than those of a Level 2 Teaching Assistant.
· The successful applicant will be expected to undertake other reasonable duties of a similar level, as requested by a manager or the senior leadership team.
· All employees are expected to be courteous to colleagues and provide a welcoming environment for visitors and telephone callers.
· The school will endeavour to make any necessary reasonable adjustments to the role and working environment to support access to employment for disabled applicants and continued employment for employees who develop a disability.
Application and safeguarding requirements
Applicants must complete the CES Application Form to be considered. Candidates should clearly demonstrate their Level 3 qualification, Key Stage 2 experience and experience of teaching phonics in their application.
The successful applicant will be required to apply for an Enhanced Disclosure from the Disclosure and Barring Service (DBS).
The Council and its schools are committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expect all staff, workers and volunteers to share this commitment.

