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Specification for the post of:   	Assistant Headteacher Pastoral
Title and Number of Post                       	Ridgeway High School



	Personal Attributes

	
	Essential
	Desirable

	
	Attribute
	Stage Identified
	Attribute
	Stage Identified

	Qualifications
	Educated to degree level 

Qualified teacher status

	A

A
	Other CPD/qualifications related to the role

	A

	Experience
	Experience of leadership of large teams of staff

Proven track record of improving attendance across school

Experience of managing and delivering professional development for staff

Experience of encouraging and developing excellent classroom practice

Experience of data analysis, interpretation and production of action plans with measurable impacts

Evidence of raising academic standards at subject/faculty level

Evidence of developing, implementing and measuring the impact of whole school initiatives

Experience of team leadership and securing excellence

Experience of not achieving something you have set out to accomplish, reflection on the reasons for this and going for something successfully following the setback

	A/I

A/I

A/I


A/I


A/I


A/I


A/I


A/I

I
	Experience of leadership in more than one school

Advanced safeguarding training


	A/I/R

A/I/R





	Professional Development
	Evidence of a relevant CPD record 

Evidence of current educational legislation and trends
	A/I

A/I
	
	

	Knowledge
And Skills
	The ability to hold yourself and others to account

Excellent communication skills, both written and verbal, and the ability to communicate effectively with a variety of audiences 

The ability to monitor and manage the performance of staff 

Supporting and coaching staff to support them to improve their performance 

High expectations of self, staff and students with evidence of achieving those expectations

The ability to use ICT efficiently and effectively to enhance the management of the school

Knowledge of the strategies most effective for the raising of standards, student achievement, attendance and promoting inclusion

Personal organisation and time management skills

Adaptability and the ability to work under pressure and support others working under pressure

Ability to see things through to completion

A reflective practitioner able to evaluate practice and embed a process of continuous improvement

An inspirational style that imparts confidence, motivates staff, parents / carers and students.
	A/I/R

I/R



A/I/R

A/I/R


A/I/R


A/I/R


A/I


A/I

A/I/R


A/I/R

A/I/R

A/I/R
	Experience of working with external providers to enhance attendance.

Experience of leading and managing change
	A/I


A/I



	Safeguarding
	Thorough knowledge and understanding of all safeguarding procedures.

In addition to candidates’ ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children including:
· motivation to work with young people;
· ability to form and maintain appropriate relationships and personal boundaries with young people;
· emotional resilience in working with challenging behaviours;
· attitudes to the use of authority and maintaining discipline.
A clear commitment to inclusion and equality of opportunity
	A/I


A/I













A/I
	
	


Key: A=Application I=Interview R=Reference 

Note to shortlisted candidates:  Any relevant issues arising from your references will be taken up at interview as will any gaps in your employment history.
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