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	PERSON SPECIFICATION

Job Title:      HR Business Partner                                                                                                        Department:  Resources 

	

	
	ESSENTIAL REQUIREMENTS
	DESIRABLE

	
Qualifications
(What qualifications are needed)

	
· GCSE or equivalent in Maths and English
· A’ Levels or equivalent
· Chartered Institute of Personnel Development (CIPD 5)
	
Chartered Institute of Personnel Development (CIPD 7) 

	
Experience
(What they know)



	
· Understanding of Employment Law Legislation
· Experience in managing disciplinary and grievance hearings and outcomes
· IT – Microsoft Office (intermediate level), and HR software
· Experience in Recruitment and Selection




	
· Understanding of case law and complex casework
· Transfer of undertakings and Protection of Employment (TUPE)
·  Knowledge of ITrent HR System and Microsoft Teams
· Budget management
· Experience within a fast pace HR environment from either a depot or retail may be advantageous

	
Skills
(What have they done)

	
· Human Resources generalist work including Law, Reward, Relations, Training and Development
· Writing reports  
· Workplace maths, percentages, basis statistics, arithmetic.
· Working with Senior Managers
· Casework management 
· Confident in leading and delivering in person training
· Problem solving 
· Conflict resolution
· Keep calm in stressful situations

	
· Interrogating IT systems to extract data
· Restructuring small and large scale 
· Working for a diverse multi-disciplined organisation.


	
Behaviours 
(Way of thinking and Acting in line with organisational Values)


	
· TEAMWORK – Displays the characteristics and understanding of what a good teamwork is.

· INNOVATION – Has the ability to come up with new ideas and good practice examples.

· EFFECTIVENESS – Organised, efficient, receptive to change, good problem solving ability, and solution focused.

· RESPECT – Adaptable, emotionally intelligent, professional and polite manner. 
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EAMWORK

I We can achieve more by working together.

@FFECTIVENESS
We are focused on achieving results
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