
[bookmark: _heading=h.gjdgxs]Job Title: Nursery Early Years Practitioner Job Description and Person Specification

Salary scale 3 depending on experience £26,342 - £26,791 pro-rata 
[bookmark: _heading=h.dw4sotey5dq7]Job Purpose
To provide a high standard of physical, emotional, social and intellectual care for all children within the nursery provision. This includes contributing to the day-to-day operation of the nursery to ensure the delivery of high-quality care and education in accordance with the Early Years Foundation Stage (EYFS).
The postholder will support children aged 3-4 years to become confident, independent learners through a rich, stimulating and inclusive learning environment. They will encourage children to participate fully in nursery life and develop the skills, attitudes and behaviours required for a successful transition to Reception.
All nursery staff will act as a Key Person for a small group of children, ensuring they have equal opportunities to learn, develop and achieve their full potential.
Reports to: Nursery Manager, EYFS Assistant Headteacher, Deputy Headteachers and Headteacher.

[bookmark: _heading=h.803kgb3f0ige]Equal Opportunities
The Council has a strong commitment to achieving equality of opportunity in both services to the community and the employment of people and expects all employees to understand, promote and implement its policies and practices in their work.

[bookmark: _heading=h.1gn229lmkd7s]Key Responsibilities
[bookmark: _heading=h.pzgrtafvn4gq]Supporting Children's Learning and Development
1. Be an excellent role model of outstanding EYFS practice.
2. Have experience of working with children aged 3-4 years within an EYFS setting.
3. Work flexibly within agreed working patterns and shifts as required.
4. Meet the personal care needs of children whilst encouraging independence and self-help skills.
5. As a Key Person, observe, assess and identify next steps in children's learning and development and plan learning opportunities based on individual interests and needs.
6. Support children to develop independence during snack times, mealtimes, toileting routines and tidying away.
7. Promote positive behaviour, kindness, respect and consideration for others.
8. Encourage the acquisition and development of children's communication, language and speech skills.
9. Administer prescribed medicines and maintain appropriate records in accordance with school policies.
10. Demonstrate a positive, flexible and proactive approach to work and contribute effectively as part of the nursery team.
11. Demonstrate excellent written and verbal communication skills.
12. Build effective partnerships with parents and carers to support children to settle confidently into nursery and maximise learning opportunities at home and school.
13. Demonstrate a secure understanding of the EYFS Framework, Development Matters and statutory requirements.
14. Promote children's Personal, Social and Emotional Development, Communication and Language, and Physical Development while supporting children's needs for security, wellbeing, learning, stimulation and rest.
15. Maintain accurate and up-to-date records, assessments and learning journals for key children within agreed timescales.
16. Work proactively with colleagues to extend children's learning through meaningful interactions and in-the-moment learning opportunities.
17. Support children aged 3-4 years to develop confidence, resilience and independence in preparation for Reception.
18. Plan and provide engaging, play-based learning experiences that support early literacy, mathematics, communication and language, creativity and physical development.
19. Encourage positive learning behaviours such as listening, sharing, turn-taking, perseverance and concentration.
20. Create a stimulating, inclusive and welcoming nursery environment that promotes curiosity, exploration and learning.
21. Contribute to the assessment, monitoring and tracking of children's progress against EYFS outcomes.
22. Support children with SEND and ensure inclusive practice enables every child to access learning opportunities.
23. Work collaboratively with teachers and other school staff to ensure continuity in children's learning, wellbeing and development.
[bookmark: _heading=h.njnmq5oad0b]Safeguarding, Health and Safety
24. Maintain a good understanding of health and safety requirements and identify and report potential risks.
25. Maintain a good understanding of safeguarding responsibilities, recognising and responding appropriately to any concerns regarding a child's welfare.
26. Follow all school policies and procedures relating to safeguarding, child protection, health and safety and confidentiality.
27. Promote equality, diversity and inclusion and ensure all children feel respected, valued and supported.

[bookmark: _heading=h.re8u85j5dxtp]Person Specification
[bookmark: _heading=h.78nba66oe70j]Essential Qualifications
· Recognised childcare qualification (including NNEB, BTEC Childcare, CSS Childcare, NVQ Childcare and Education Level 2 or Level 3, or equivalent).
Assessment Method: Application Form and Documentation

[bookmark: _heading=h.5noquhrznzjb]Essential Experience
1. Experience of working with children aged 3-5 years within an EYFS environment.
2. Experience of working with children who have SEND.
3. Experience of working in partnership with parents and carers.
Assessment Method: Application Form and Interview

[bookmark: _heading=h.a35uakmqy6vk]Essential Knowledge
1. Knowledge of the Early Years Foundation Stage (EYFS) Framework and Development Matters.
2. Knowledge of child development and caring for young children.
3. Knowledge of the needs of children with disabilities and additional needs.
4. Knowledge of safeguarding and the ability to identify children who may be at risk of harm.
5. Awareness of and commitment to Equal Opportunities and Inclusion.
Assessment Method: Application Form and Interview

[bookmark: _heading=h.4en58xtl049z]Essential Skills
1. Ability to meet the care and developmental needs of all children.
2. Ability to work confidently with parents, carers and a range of professionals.
3. Ability to reflect on and evaluate own practice.
4. Good literacy and numeracy skills.
5. Ability to devise, deliver and record stimulating learning opportunities for young children.
6. Ability to observe, assess and plan effectively for children's learning and development.
7. Ability to work independently and recognise when support or referral to others is required.
8. Ability to undertake a variety of tasks and work effectively with children of differing ages, stages and abilities.
9. Ability to build positive relationships with children and support parents and carers.
10. Ability to recognise and respond to children's individual needs within a multicultural and diverse environment.
11. Ability to work flexibly as part of a team.
12. Ability to prioritise tasks, work under pressure and use initiative.
13. Ability to work with minimal supervision and contribute positively to the wider nursery team.
Assessment Method: Application Form and Interview

[bookmark: _heading=h.z1h9uhdbzj9x]Physical Requirements
· Sufficient fitness to undertake normal childcare duties, including lifting and carrying children, resources, light furniture and equipment where required.
Assessment Method: Council Medical Assessment

[bookmark: _heading=h.tdleu6lt4ebl]Desirable Qualifications
· Food Hygiene Certificate
· Paediatric First Aid Certificate
· Safeguarding Training
Assessment Method: Application Form and Interview

[bookmark: _heading=h.eu5h98vi1eom]Safeguarding Statement
The school is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. All appointments will be subject to satisfactory safeguarding checks, including an Enhanced DBS check and references.




























YOU ARE ADVISED TO READ THE FOLLOWING NOTE CAREFULLY
 
 
The requirements listed below are all essential to the job, so you must show how you meet all of them.  Where application form is shown as a method of assessment, you must show on the form how you fulfil the criteria, even if other methods of assessment are shown.  If you do not, you will not be shortlisted.  Rather than simply repeating your career history, look at the skills and experiences required by the job and provide evidence that you possess them, by giving specific examples.
Please read the guidance notes that accompany the application form carefully, as the decision to shortlist you for the interview will be based solely on the information you provide on your application form.
 
	ESSENTIAL REQUIREMENTS
	METHOD OF ASSESSMENT

	1. 	Recognised childcare qualification (including NNEB, B/TEC CC, CSS (Childcare and NVQ Childcare and Education Level 2/3).
	Application form and Documentation

	EXPERIENCE
	 

	2.	Experience of working with children aged 0-5’s
	Application form and Interview

	3.	Experience of working with children who have SEND.
	Application form and Interview

	4.	Experience of working with parents and carers.
	Application form and Interview

	 KNOWLEDGE
	 

	5.	Knowledge of the Early Years Foundation Stage curriculum
	Application form and Interview 

	6.	Knowledge of caring for the under-fives.  Including knowledge of the special needs of children with disabilities and the ability to identify children at risk.
	Application form and Interview

	7.	Awareness and commitment to the Council’s Equal Opportunities Policy.
	Application form and Interview

	SKILLS
	 

	8.  Ability to carry out care needs of all children. 
	Application form and Interview

	9. Ability to work confidently with parents and carers and a range of different professionals.
	Application form and Interview

	10. Ability to reflect on own practice.
	Application form and Interview

	11. Good literacy and numeracy skills and ability to devise and record stimulating and appropriate programs of activities and experiences for children.
	Application form and Interview

	12. Ability to observe, build a child’s profile and plan effectively for their learning and development
	Application form and Interview

	13. Ability to work on own initiative and to know when to seek help, or refer onto others.
	Application form and Interview

	14. Ability to undertake a variety of tasks during a working day, to work with children of differing ages, stages and abilities in different situations, alongside other staff, parents/carers, students, trainees and volunteers.
	Application form and Interview

	15. Ability to build relationships with children and to liaise closely with and support parents and carers.
	Application form and Interview

	16. Ability to recognise the needs of small children and the implications of living and working in a multi-ethnic, multicultural environment.
	Application form and Interview

	17. Ability to work flexibly on a rota basis.
	Application form and Interview

	18. Ability to work under pressure, prioritise tasks and use own initiative and supervise staff.
	Application form and Interview

	19. Ability to work with minimal supervision, prioritise tasks, use own initiative and supervise staff.
	Application form and Interview

	PHYSICAL REQUIREMENTS
	 

	20. Fit enough to carry out normal childcare tasks and to lift children and light furniture and equipment.
	Council’s Medical Assessment

	DESIRABLE QUALIFICATIONS
	

	Recognised Food Hygiene
Paediatric First Aid
 Safeguarding
	Application form and interview


 
 
 

