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JOB DESCRIPTION AND PERSON SPECIFICATION

	Job Title:
	Vocational Tutor (MVE)

	HBC Grade:
	HBC6

	Service:
	Children & Enterprise

	Division:
	The Bridge School



	Main Purpose of the Role 

	To contribute to the provision of high-quality learning and teaching to the students within the school.
To lead on the delivery and outcomes of specific vocational courses within the school, and as a provider to secondary schools within Halton.
To contribute to the positive behaviour management and social development of students.
To work in partnership with parents and carers in supporting the education of their children



	Key Duties 

	SUPPORT FOR STAFF

	1
	To direct support staff appropriately to fully support the learning, engagement and safety of learners

	2
	Be responsible for the safety, instruction, supervision and welfare of all those in your care.

	3
	Be responsible for the maintenance, storage and control of all resources within their specific vocational area.

	4
	Be responsible for the supervision and direction of individuals and groups during non-activity periods such as break times and between sessions.

	6
	Actively prepare for, lead and support the practical learning of students who access the Vocational Centre.

	7
	To communicate with the school on all relevant issues regarding student engagement, progress, outcomes and welfare.

	8
	When appropriate, assist with the temporary cover of other subject areas to support continuity of provision.

	9
	Take part in the School’s/Centre’s routine processes for monitoring the quality of provision

	SUPPORT FOR STUDENTS

	10
	Ensure that all schemes of work, planning, monitoring and evaluation is prepared and completed for each session, week and term.

	11
	In line with school Assessment and Feedback Policy, ensure students receive feedback on progress and achievement, so that they know their areas of strength and development.

	12
	Identify, prepare, source and provide resource materials and equipment that will support the curriculum, group and individual learning needs.

	13
	Develop and use specialist skills/training/experience to support and engage students with SEND, including those with Education Health and Care Plans (EHCP).

	14
	Ensure, in line with school policy and curriculum, that numeracy and literacy (and specifically reading) are promoted as core elements of session delivery. 

	15
	Establish good working relationships with students, acting as a role model and setting high expectations for behaviour and attitudes.

	16
	Provide consistent support to all pupils, responding appropriately to their individual special educational needs.

	17
	Maintain appropriate records (including portfolios) regarding progress and achievements, incidents and accidents.

	18
	Ensure that student responses to learning activities are routinely evaluated and subsequent support is provided and ongoing.

	19
	Provide objective and accurate feedback and analysis reports as required, to the Centre Manager on individual and group outcomes. 

	20
	Ensure that appropriate accreditation pathways, that reflect student needs and attainment levels, are provided and followed.

	21
	In line with school policy, promote positive values attitudes and good student behaviour, planning for individual profiles of need (SEMH), and dealing promptly with conflict and incidents.

	22
	Promote self-esteem and independence, employing strategies to recognise and reward achievement within established school procedure

	23
	Provide opportunities for preparation for adulthood in terms of educational visits, transition, British Values, work experience and enrichment.

	24
	Liaise sensitively and effectively with parents/carers.

	25
	Support the use of ICT in learning activities and develop students' competence and independence in its use

	SUPPORT FOR THE SCHOOL

	26
	Be aware of and comply with school policies and procedures relating to child protection, health, safety and security, confidentiality and data protection.  Report all concerns to the appropriate person (as named in the policy concerned)

	27
	Be aware of, and support difference to ensure all pupils have equal access to opportunities to learn and develop

	28
	Contribute to the school ethos, aims and development/improvement plan

	29
	Attend and participate in regular meetings as appropriate

	30
	Participate in training and other learning activities as required

	31
	Assist with the planning of opportunities for pupils to learn in out-of-school contexts, according to school policies and procedures and within working hours

	32
	Undertake any other duties and responsibilities as may be assigned from time to time, which are commensurate with the grade of the job



The Council and its schools are committed to safeguarding and promoting the welfare of children, young people and adults and expect all staff, workers and volunteers to share its commitment. 

	

	Education 
	Experience 
	Knowledge  
	Skills & Abilities 

	ESSENTIAL
	A Level 3 qualification in educational delivery such as QTLLS, DTLLS, PTLLS or equivalent. 
	Experience of working with young people in an educational setting (KS3 & 4: 11 – 16 year olds)
	The profile and purpose of a Pupil Referral Unit with students demonstrating social, emotional and/or mental health needs.
	Effectively manage groups of students who present challenging behaviour


	
	GCSE English and Maths or equivalent.
	Have delivered sessions to groups of young people within a vocational course.
	Current expectations/legislation regarding health & safety in practical settings
	Ability to work effectively within a team environment, understanding roles and responsibilities

	
	A Level 3 Qualification linked to the vocational subject being delivered or relevant workplace experience.
	Experience of resources/equipment preparation to support learning

	Knowledge of safeguarding legislation

	Ability to build and maintain effective working relationships with all students and colleagues

	
	
	Track record of positive outcomes and experiences for all students.
	

	Ability to promote a positive ethos and role model positive attributes

	
	
	Experience in delivering Mechanics qualifications
	
	Ability to work with young people at all levels regardless of specific individual need and identify learning styles as appropriate

	
	
	
	
	Sensitive and effective communicator leading to good student management and engagement

	DESIRABLE
	Team Teach or other accredited physical intervention trained.
	Have worked with students with social, emotional and/or mental health difficulties

	Have relationships with post 16 providers in the Halton area, specifically linked to Catering/Hospitality, Construction, Mechanics or Hair and Beauty qualifications.  
	Ability to develop principal leadership skills.




	
	Internal verifier for vocational qualifications
	
	Knowledge of the current legislation regarding PRU’s and the use of Alternative Provision.
	Ability to adapt own approach in accordance with student needs


	
	Evidence of positive ongoing CPD.
	
	Understanding of principles of child development, learning styles and independent learning

	Effective use of ICT to support learning

	
	Time served trades person.

	
	Understanding of inclusion, especially within a school setting
	

	
	Up to date Safeguard training
	
		

	



	HOW IDENTIFIED 
	
Production of qualifications at interview 
	
Application / Interview / Assessment 
	
Application /Interview / Assessment 
	
Application / Interview /Assessment



	
	Other requirements of the post 

	ESSENTIAL
 




	Self-motivated and determined 


	
	A flexible and adaptable approach


	
	Committed to safeguarding and promoting welfare of young people


	
	Able to actively support, promote and encourage The Bridge School’s ethos, culture and values


	
	Willingness to participate in relevant training and development opportunities

	DESIREABLE 



	


	HOW IDENTIFIED
	
Interview / Assessment / Production of documentation 










Please note: Front line posts with direct customer contact should include a statement detailing the spoken English language requirements of the post. 

For office use only: 
	Date Created:
	09/07/24

	Agreed by:
	[image: ]



This job description is not intended to be either prescriptive or exhaustive; it is issued as a framework to outline the main areas of responsibility.
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