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Kingsway Primary Academy
Post Title: EYFS Teaching Assistant (Level 2)
School: Kingsway Primary Academy
Grade/Salary: Level 2 
Contract Type: Fixed term until August 2026
Reporting To: EYFS Lead/Headteacher
Start Date: 7th Dec (or sooner)
[image: ]
Application forms can be downloaded via school website https://www.kingswayprimaryacademy.co.uk/vacancies/
Application deadline: 9am on 16th November2026 
[bookmark: _GoBack]Interviews: 19th/20th November 2026 (provisional date)







Purpose of Role:
To support the delivery of high-quality early years education, promoting the learning, development, and wellbeing of all children. To assist in creating a safe, engaging, and nurturing environment where children can explore, play, and develop key skills across all areas of the Early Years Foundation Stage (EYFS). To work with individuals and small groups to support their learning, independence, social and communication skills, and emotional development, enabling them to make the best possible progress.
Main Duties and Responsibilities:
Teaching and Learning
· Support children’s learning through play-based activities, both in small groups and individually.
· Explain and model tasks in a child-friendly way.
· Support children to access and use resources safely and effectively.
· Encourage participation, curiosity and independence.
· Provide appropriate levels of support, reassurance and challenge.
· Support early development in communication and language, early literacy, numeracy and physical development.
· Support learning through indoor and outdoor provision.
· Support group activities, using appropriate strategies to engage young children and promote participation and cooperation.
· Prepare and tidy learning environments, including setting up continuous provision areas.
· Ensure a safe, clean and stimulating learning environment in line with EYFS requirements.
· Support the implementation of individual and group interventions, including communication and language, early literacy and numeracy programmes, as directed by the teacher.
· Adapt resources and approaches to support children with SEND and additional needs, in accordance with agreed plans and guidance.
· Support children through transitions and changes in routines, promoting increasing independence.
Pupil Support
· Build positive, nurturing relationships with all children, supporting their emotional wellbeing and sense of security.
· Promote inclusion and positive behaviour, encouraging children to interact, share and develop social skills in line with Early Years expectations.
· Use praise and encouragement to develop children’s confidence, resilience and self-esteem.
· Support children’s personal, social and emotional development, including independence, self-care and cooperation.
· Follow agreed behaviour management strategies appropriate to the Early Years setting.
· Support with personal care routines where appropriate, including toileting, handwashing and changing, while promoting independence.
· Assist with snack and meal times and promote healthy habits.
· Provide appropriate support for children with SEND, medical needs or other identified additional needs, following agreed strategies and individual plans.
· Support the development of children’s speech, language and communication through high-quality interactions and modelling.
· Supervise children at appropriate times throughout the school day, including during transitions, playtimes and mealtimes as required.
Record Keeping and Assessment
· Observe children during activities and adapt support in line with their stage of development, under the guidance of the class teacher/room leader.
· Contribute to observations and assessments of children’s learning and development, including EYFS observations.
· Provide feedback to the teacher on children’s progress, achievements and any concerns.
General Duties
· Contribute to positive partnerships with parents/carers by sharing appropriate information as directed by the teacher.
· Work collaboratively with teachers, Early Years practitioners, the SENCO and other professionals to support children’s learning and development.
· Prepare, maintain and appropriately store learning resources and equipment.
· Undertake appropriate first aid and/or support for children’s medical needs where trained and authorised to do so.
· Engage in professional development and training to support effective practice in Early Years.
· Support educational visits and off-site learning experiences.
· Adhere to relevant school policies and procedures, including teaching and learning, behaviour, equal opportunities and SEND.
Safeguarding and Welfare
· Ensure the safety, wellbeing and welfare of all children at all times.
· Adhere to school safeguarding and child protection procedures.
· Follow health and safety requirements and contribute to maintaining a safe environment for children.
· Remain vigilant to safeguarding concerns and report concerns promptly in accordance with school procedures.
· Follow individual healthcare, intimate care and risk assessment procedures where applicable.
· Maintain appropriate professional boundaries and confidentiality when working with children and families.

Person Specification
	Qualifications and Experience

	Essential
	Desirable

	NVQ or equivalent in Teaching Assistance or evidence of equivalent qualification recognised by DfE. 
	Level 3 qualification in Early Years, Childcare, or Supporting Teaching and Learning

	Four or more GCSEs at grades 9 to 4 or equivalent, including English and maths.
	Additional qualifications in child development, SEND, EAL, or specific curriculum subjects.

	Level 2 or Level 3 Early Years/Childcare qualification, or equivalent
	Paediatric First Aid qualification.

	Basic safeguarding training (e.g. Keeping Children Safe in Education updates).
	Further CPD in behaviour management, phonics, or curriculum areas.

	Experience working with young children in a school or early years setting.
	Experience across all primary key stages (EYFS, KS1 and KS2).

	Experience of supporting children’s learning through play-based activities
	Experience supporting pupils with SEND or additional needs.

	Experience supporting pupils across a range of abilities and needs.
	Experience contributing to assessment and record-keeping.

	Experience using positive behaviour management strategies.
	Experience in planning or adapting learning sequences under teacher guidance.	

	Skills and Knowledge

	Essential
	Desirable

	Secure knowledge of the EYFS Framework. 
	Knowledge of strategies to support children with specific learning difficulties, EAL or SEMH needs.

	Understanding of child safeguarding procedures and Keeping Children Safe in Education.
	Familiarity with assessment frameworks used across primary phases (e.g. EYFS profile, phonics screening, KS1/KS2 assessments).

	Basic understanding of child development and how young children learn.
	ICT skills to support teaching and learning (interactive whiteboards, online learning tools).

	Ability to support early communication, language, literacy, and numeracy skills
	Ability to contribute to observations and assessments. 

	Strong communication and interpersonal skills to work with staff, pupils and parents.
	

	Ability to build positive relationships with young children
	

	Knowledge of equality, diversity and inclusion in education.
	

	Personal Attributes 

	· Empathetic, calm, and child-centred
· Reliable, flexible, and proactive
· Strong commitment to inclusive education and equal opportunities
· High level of professional integrity and confidentiality
· Willingness to engage in continued professional development


Safeguarding Statement:
Kingsway Primary Academy is committed to safeguarding and promoting the welfare of children and young people. The successful candidate will be required to undergo an enhanced DBS check and all relevant pre-employment checks in line with Keeping Children Safe in Education.
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