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M23 Employee Specification Form
Job title and school: Assistant Headteacher – SEND and Inclusion, Cathcart Street Primary School
Department: Children and Young People’s Services    Post number: To be confirmed
Listed below are the personal attributes required to fulfil the duties in the job description. A = Application form; I = Interview. Qualifications will be verified before appointment.
	Essential Personal Attributes
	Stage
Identified
	Desirable Personal Attributes
	Stage
Identified

	Qualifications

	Qualified Teacher Status (QTS).
	A
	Further relevant SEND or inclusion training.
	A/I

	Hold the mandatory SENCo qualification (NPQ for SENCOs or a recognised NASENCO), or be willing and eligible to complete the required qualification within the statutory timeframe, unless exempt.
	A/I
	
	

	Experience

	Proven track record as a highly effective classroom practitioner
	A/I
	Experience leading SEND across a primary school.
	A/I

	Successful experience as a middle or senior leader in a primary school.
	A/I
	Experience overseeing nurture or specialist provision within a mainstream school.
	A/I

	Proven impact in leading SEND/behaviour management.
	A/I
	
	

	Strong track record of improving outcomes for pupils.
	A/I
	
	

	Experience of coaching, mentoring, or supporting colleagues.
	A/I
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	Essential Personal Attributes
	Stage
Identified
	Desirable Personal Attributes
	Stage
Identified

	Knowledge and understanding

	Secure understanding of the National Curriculum across the primary phase.
	A/I
	
	

	Strong knowledge of nurture principles and SEND legislation and best practice.
	A/I
	
	

	Awareness of current educational research, pedagogy, and evidence-based practice.
	A/I
	
	

	Understanding of inclusive practice and strategies to support pupils with SEND.
	A/I
	
	

	Knowledge of safeguarding and statutory responsibilities.
	A/I
	
	

	Skills and abilities

	Ability to inspire, motivate, and support others.
	A/I
	
	

	Strong interpersonal skills and the ability to build positive relationships.
	A/I
	
	

	Excellent communication skills, both written and verbal.
	A/I
	
	

	Ability to analyse information, evaluate impact, and articulate findings clearly.
	A/I
	
	

	Strong organisational skills and the ability to prioritise effectively.
	A/I
	
	

	Capacity to balance strategic leadership with day-to-day operational demands.
	A/I
	
	

	Ability to model high-quality teaching and learning.
	A/I
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	Essential Personal Attributes
	Stage
Identified
	Desirable Personal Attributes
	Stage
Identified

	Personal qualities and special requirements

	Equipped to support and develop the school's ethos
	A/I
	Ambitious in their own professional development and able to inspire others.
	A/I

	Committed to safeguarding the welfare and wellbeing of children, staff, and visitors
	A/I
	Recognises the challenges and opportunities presented by Cathcart Street Primary School.
	A/I

	Excellent team player who will work closely with all team members
	A/I
	
	

	Positive, kind, and nurturing leadership style.
	A/I
	
	

	A team player who values collaboration and shared success.
	A/I
	
	

	Reflective, resilient, and committed to continuous improvement.
	A/I
	
	

	High expectations for pupils, staff, and themselves.
	A/I
	
	

	Warm, approachable, and emotionally intelligent.
	A/I
	
	

	Passionate about creating a supportive, inclusive, and ambitious school culture.
	A/I
	
	

	Commitment to safeguarding and promoting the welfare of children.
	A/I
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