


JOB DESCRIPTION


	JOB TITLE
	Head of Property, Assets & Major Projects 


	GRADE
	Hay 4


	TEAM

	Property, Assets & Major Projects 

	REPORTING TO 
	Corporate Director


	RESPONSIBLE FOR
	Building & Facilities Manager
Engineering Manager
Principle Estates Surveyor 


	BASED AT
	Any FDC site, but currently based at Fenland Hall 


	PURPOSE OF THE POST

	· To effectively manage the Council’s asset base of land and property and infrastructure assets.
· To effectively manage the Council’s industrial and business portfolio.
· To lead on developing, delivering and implementing the Council’s Asset Management Plan.
· To lead on and support CMT on major projects across the district. 
· To act as the lead valuer for the Council in providing valuation services.

	PLEASE NOTE:

Fenland District Council is committed to equal opportunities.

· It is the Council’s aim to ensure that no job applicant, employee or service user, will receive less favorable treatment on the grounds of age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex or sexual orientation. The Council will also not impose any conditions or requirements, which disproportionately disadvantage any group, which cannot be justified in terms of the needs of the job or the service provided. 

Fenland District Council operates a non-smoking policy. 









MAIN DUTIES AND RESPONSIBILITIES

	1
	Main duties and responsibilities:

	
	To lead on providing advice and valuations related to all property acquisitions and disposals and maintaining the surplus land register.

	
	To lead on carrying out all property and asset contractual negotiations.

	
	To provide strategic leadership to the Estates, Facilities and Assets teams.

	
	.

	
	To oversee carrying out all rating and Asset Register valuations.

	
	To oversee in conjunction with the Principal Surveyor the management of the business, industrial and retail portfolio providing general property management including collection of rents and charges, co-ordination of rent reviews, marketing of vacant premises and selecting new tenants.

	
	To lead on developing, coordinating and implementing the Asset Management Plan to ensure optimum usage of the Council’s assets.

	
	To lead on, explore and execute asset disposal and acquisition related to the Councils assets, development, and regeneration projects.

	
	To work closely with the Corporate Management Team and play an active role in major projects (regeneration, infrastructure, and growth).

	
	To help support delivery of the Council’s Commercial and Investment Strategy. Working closely with both the Investment Board and Fenland Future Ltd (FFL) to pursue appropriate commercial and investment opportunities. 

	
	To monitor income and performance and all relevant information relating to key 
performance indicators.

	
	Work closely with the Corporate Director, other colleagues, elected members, tenants, partner organisations and other stakeholders to continuously develop and improve services for customers.

	
	To carry out regular reviews of the Council’s asset holdings to maximise opportunities, develop partnerships and improve service delivery

	
	Contribute to efficiency reviews, service reviews and the development of service and corporate strategies and service plans.

	
	Develop and maintain good working relations with stakeholders, elected members and other.

	
	To prepare reports and attend meetings with partners, stakeholders, the Council’s Cabinet, or others as required.

	
	Promote and contribute to the development of the Council’s ‘One Team’ philosophy and approach to service delivery

	2
	Quality and Equality

	
	To promote equality of opportunity and the recognition of diversity in the delivery and provision of services and in all employment practices. Ensure all aspects of employment and service provision are delivered with due regard to Equal Opportunities and diversity and associated organisation policy and practice. 
Demonstrate a commitment to openness and equality of opportunity and ensure that all individuals are treated with dignity and respect.

	3
	Customer Care

	
	To provide excellent customer service to all internal and external customers in line with the Council’s commitment to Customer Service Excellence.

	4
	Other Duties

	
	Comply at all times with all the policies and procedures of the Council (E.g., Equal Opportunities, the Constitution, Standing Orders, Financial Regulations, Code of Conduct, etc).  Copies of these can be found on the Intranet, Employee handbook or from Human Resources.

	
	To support and promote effective health, safety and wellbeing arrangements within their area of responsibility in accordance with Health and Safety at Work etc. Act 1974, associated regulations, and the Council’s corporate health and safety framework. This includes ensuring suitable and appropriate risk assessments are completed and reviewed. That staff receive appropriate information, instruction and training as required. Safe systems of work are implemented. Incidents and near misses are reported and investigated appropriately with corrective actions progressed. Any lessons learnt are shared, and health and safety matters are monitored and escalated where required

	
	Fulfil out of hours on call on the Emergency Planning Rota (Silver officer cover)

	
	To undertake such other work as may be required from time to time by the Chief Executive consistent with the duties and grading of the post to support and contribute to the delivery of the Council’s priorities, objectives and vision.

	This job description is not definite or exhaustive but is provided to give the post holder an indication of the range of activities, duties and responsibilities concerned with the employment.

	Any changes to this job description will only be made following consultation with the post holder.

	Prepared By
	Received By

	


	

	Date: October 2026
	Date


















                                       PERSON SPECIFICATION


	ABBREVIATIONS

	E
	Essential selection criteria
	IV
	Interview

	D
	Desirable selection criteria
	T
	Test

	H/A
	How Assessed
	C
	Certificate

	AP
	Application Form
	
	

				

	E
	D
	H/A

	Experience

	A proven track record of leadership and management in a broadly comparable working environment.
	
	
	AP/IV

	Proven experience in Valuation management
	
	
	AP/IV

	Proven experience of Asset /infrastructure Management
	
	
	AP/IV

	Proven experience of commercial facilities management requirements
	
	
	

	Management of a Property Portfolio
	
	
	AP/IV

	Experience of major projects including regeneration.
	
	
	AP/IV

	Leadership/co-ordination of multi-partnership teams and projects
	
	
	AP/IV

	Experience of commercial and investment activity
	
	
	AP/IV

	Experience of working effectively with political stakeholders 
	
	
	AP/IV

	Skills & Abilities

	 Able to demonstrate strong leadership, motivational and inspirational skills with the ability to utilise these successfully internally and externally.
	
	
	AP/IV

	Good project, financial, performance and risk management
	
	
	AP/IV/T

	 Demonstrate excellent written, oral and presentation skills together with the ability to relate to people at all levels
	
	
	AP/IV/T

	 Demonstrate highly developed influencing and negotiation skills and the ability to communicate effectively with partners
	
	
	AP/IV

	Customer service skills – demonstrable ability to deal responsibly, positively, and sensitively to customer needs
	
	
	AP/IV/T

	 High levels of understanding and communications within a Local government political environment
	
	
	AP/IV

	Strong self-motivation and an ability to work with a minimum of supervision to tight deadlines 
	
	
	AP/IV

	Ability to work co-operatively in a team to achieve prescribed objectives
	
	
	AP/IV/T

	Ability to organise workload with discretion, tact and integrity
	
	
	AP/IV

	Behaviours

	Achieving level 2 on all elements of the Council’s core and management competency framework:
(Core: Customer focus, effective communication, teamwork & co-operation, respect & dignity for All)
(Management: Managing people, effective leadership, managing performance, coaching & developing people, strategic awareness)
	

	
	
AP/
IV

	Demonstrating a clear understanding and alignment with the Council’s One Team culture
	
	
	AP/IV

	Knowledge / Education

	Knowledge of delivering relevant strategies in a Local government context
	
	
	AP/IV

	 An appropriate property-based qualification (Degree or equivalent) or facilities management level 4 or above or a suitable civil engineering qualification with experience in frastructure projects commensurate with the post duties.
	
	
	C

	Understanding of performance management, strategic service planning and service standards
	
	
	AP/IV

	RICS General Practice or Valuer, Institute of facilities management or Civil Engineering professional accreditation
	
	
	C

	 Able to demonstrate and apply a ‘one-team’ based management style that empowers others to use their initiative and creativity in a highly supportive environment.
	
	
	AP/IV

	 Understanding of European, national and other funding streams for growth, infrastructure and regeneration
	
	
	AP/IV

	Understanding of National / Regional agenda for growth, infrastructure and regeneration
	
	
	AP/IV

	Ability to use Microsoft applications to a good level.
	
	
	AP/IV/T

	Other Requirements

	Proof of Right to Work in the UK
	
	
	AP/IV

	Flexible working by arrangement.  This may include some early morning or evening work
	
	
	AP/IV

	Able to fulfil out of hours on call on the Emergency Planning Rota (Silver officer cover)
	
	
	IV

	Full driving and access to transport
	
	
	AP/IV

	Demonstrate an understanding of acceptance and commitment to, the principles underlying equal opportunities
	
	
	AP/IV
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