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	Job Title
	Community Garden Project Lead

	Department
	White Cliffs Countryside Partnership

	Location 
	Council Offices, White Cliffs Business Park, Dover CT16 3PJ

	Responsible to
	WCCP Director

	Grade
	H
	Politically Restricted Post
	Yes ☐         No ☒

	Contract Type
i.e. Fixed Term Contract/Permanent
	Permanent




	JOB PURPOSE 


	Lead on the development of the Romney Marsh Community Garden, including working with volunteers and community groups to deliver inclusive community engagement opportunities.

Identify and secure funding to assist with the development of the garden and to secure its long-term sustainability, as well as other funding streams to support the wider work of the Romney Marsh and White Cliffs Countryside Partnership.




	PRINCIPAL ACCOUNTABILITIES 


	1. Develop the Romney Marsh Community Garden as a successful chemical-free food growing space, that welcomes the whole community including individuals from underserved communities.
2. Develop plans to cultivate the gardens for cropping, fertility building, rotations, to ensure seasonal food availability for selling, cooking and tasting purposes.
3. Involve the local community through the provision of learning and volunteering opportunities.
4. To plan, oversee and deliver a programme of engaging events and activities for a range of groups in a safe and inclusive environment.
5. Develop and implement a fundraising and income generation strategy to improve the garden’s infrastructure and to develop a programme of community engagement activities.
6. Ensure financial, social, and environmental sustainability throughout the development of the garden and its activities
7. Monitor and record outputs and outcomes, producing regular, detailed reports for funders, partners and the WCCP and RMCP Steering Group.
8. Build strong and effective relationships with funders, partners and other stakeholders
9. Work with the WCCP and RMCP Director, colleagues, and partners to identify and apply for funding to support the organisation’s wider work.
10. Any other reasonable duties that may be required from time to time.


FOR ALL ROLES

We are committed to safeguarding and promoting the welfare of children, young people, and vulnerable adults across our communities. As a local authority, we expect all employees to uphold our safeguarding responsibilities in line with statutory guidance and council policies.

To undertake any other similar and reasonable duties commensurate with the grade and responsibilities of the post that may be required by the Council.





	REQUIRED ATTRIBUTES 
E = Essential / D = Desirable

	Knowledge
	· Knowledge of, enthusiasm for, and commitment to community participation, sustainability, and food growing (E)
· Good working knowledge of Health and Safety and Safeguarding legislation in relation to site management and community engagement (E)
· Knowledge of strategies to engage underserved communities and groups (D)
· Good knowledge of regenerative horticulture, including permaculture, no-dig, and companion planting (D)

	Skills
	· Skilled in fundraising and income generation, with a track record of securing grants, sponsorships, or partnerships (E)
· Excellent communication skills including the ability to engage professionally with people of different ages, abilities and backgrounds (E)
· Outgoing and self-motivated (E)
· IT skills in Microsoft Office particularly Word, Excel and Outlook (E)
· A full, clean driving licence (E)


	Experience
	· Experience of being involved in horticultural activity, whether through volunteering, training or in your spare time (E)
· Experience of managing projects that benefit the local community, including monitoring, evaluation and budget management (E)  
· Experience of partnership working and stakeholder engagement (E)
· Experience of recruiting and working with volunteers (E)
· Experience in embedding inclusive principles into the design and delivery of community projects (D)

	Qualifications
	· A relevant qualification and/or relevant experience in horticulture and/or in chemical-free food 
growing (E)

	JOB DIMENSIONS 

	Annual budgetary amounts - State if impact is direct or indirect
	N/A

	Number of staff reporting to the job holder - Specify direct and indirect reports
	N/A

	Any other relevant statistics
	N/A





	NATURE OF CONTACTS 


	Internal
	The post holder support service delivery which will include regular contact with:

· RMCP and WCCP staff
· RMCP and WCCP volunteers
 

	External
	The post holder will support service delivery which will include regular contact with:

· Members of the Public
· Stakeholders, including staff from partner and community organisations 

	WORKING ENVIRONMENT CONTEXT 


	
The post-holder will be required to undertake physically demanding work for prolonged periods of time.

Some weekend and evening working will be required.




	ORGANISATION CHART 
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	CHECKS AND DRIVING LICENCE REQUIREMNTS

	DBS Required
	Basic          Yes ☐         No ☒
Standard    Yes ☐         No ☒
Enhanced   Yes ☒         No ☐


	BPSS Check
	Yes ☐         No ☒
	Role involve HAVs working?
	Yes ☒         No ☐

	Driving Own Vehicle for Work
	Yes ☒         No ☐    Will require business insurance
                                 Yes ☒         No ☐

	Driving Council Vehicle for Work
	Yes ☒         No ☐
	Required to hold an Automatic license
No 

Required to hold a Manual license
Yes 

Passed prior to 01/01/1997
No

Passed after 01/01/1997
No 

Required to drive with a trailer
No




	JOB DESCRIPTION SIGN-OFF

	Completed by
	Richard Haynes, 1 October 2026
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