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	Post Title
	Senior Building Surveyor

	Post Number
	

	Business Unit
	Estates

	Business Unit team
	Property Services

	Accountable To (Line Manager)
	Head of Property Services

	Responsible For (Direct Reports Post Title)
	Trainee Building Surveyor


Job purpose
Providing specialist professional advice and supporting the strategic objectives and procurement of building surveying services across the Authorities commercial property portfolio, operational buildings and capital development schemes. The role holder will oversee complex projects from inception to completion, ensuring compliance with statutory regulations and protect the Authorities capital assets, along with providing professional support and advice to Senior Officers, Members and Stakeholders in the absence of the Head of Property Service
Organisational position







Key tasks, duties, responsibilities and accountabilities of the post 
· Providing support and professional advice on the design, specification and procurement of major capital projects and refurbishments typically up to £1m+
· Act as Contract Administrator using standard forms such as JCT and NEC
· Manage project budgets, ensuring all works are delivered on time, within financial limits and deliver best value for the authority
· Support the Head of Property Services in the planning and delivery of the building surveying work programme.
· Undertake comprehensive building inspections, condition surveys and defect analysis across the commercial and corporate property estate
· Prepare and negotiate schedules of dilapidations, party wall awards and statutory compliance reports
· Support the Asset Management team by developing long term maintenance strategies with the Head of Property Services
· To deputise for Head of Property Services on technical building matters as required
· Ensure all building works comply strictly with UK Building Regulations, Planning Law and CDM (Construction Design and Management Regulations)
· Oversee critical compliance requirements across the estate (e.g Fire Safety, Asbestos Management, DDA Compliance)
· Provide expert professional input on dangerous structures and party wall agreements as required
· Manage external contractors, consultants and suppliers, monitoring performance against KPI’s to ensure maximum operational efficiency
· Liaise closely with internal stakeholders including Heads of Service, commercial tenants, and local councillors
· Adhere strictly to local government procurement rules and financial standing orders when awarding works and tenders
· To mentor and develop junior staff in all aspects of their role to ensure understanding and development throughout their training and career progression.

Service Delivery
· Ensure services are delivered in a manner which is responsive to customer needs, putting in place mechanisms for gathering and acting upon customer feedback and insight.
· Actively support service transformation, ensuring digital opportunities and solutions are explored and implemented wherever possible.
· Champion a culture of continuous improvement across the Council, ensuring effective performance monitoring and management arrangements are in place and providing timely intervention as necessary to sustain high standards of performance.
· Contribute to the achievement of financial security across the Council, including proactively identifying innovative/commercial opportunities that benefit the organisation, partners and/or customers.

Relationship Management
· Provide strong, effective leadership, including championing corporate activities and initiatives that cross service boundaries and implementing effective joined up approaches and solutions to meet the Council’s vision and values.
· Through personal example, provide employees with positive leadership, guidance, direction and motivation that harness the strengths and talents of individuals and promotes achievement of our “one team” culture.
· Foster and maintain excellent working relationships with relevant partner organisations and pursue new ways to deliver services in collaboration with others which benefit the Council, partners and customers.
· Represent the Council externally as appropriate, acting as an ambassador and developing relationships to ensure a positive view of the Council and to influence agendas to meet organisational needs.  
The role’s key contacts and level of relationships with individuals, groups of people, agencies and external organisations
The role holder will promote and maintain key working relationships with:
· Councillors and leaders of the council. Officers and any contractors.
Governance, Corporate and other responsibilities
· Proactively and positively contribute to successful delivery of the Council’s Corporate Plan.
· Lead by example and develop, deliver and promote effective communications internally and externally.
· Adhere and ensure compliance to the Council’s policies, rules and procedures including, Health and Safety, Equality & Diversity, information management including Data Protection, HR, all other legislative responsibilities, governance, financial and procedural rules. 
· Ensure compliance to the organisation’s Code of Conduct in the delivery and provision of services to staff and the community.
· Be prepared to undertake additional duties not included above that are appropriate to the job grade and qualifications, skill and experience as contained within the Person Specification, recognising that this Job Description will be kept under review and may be amended at the Council’s discretion to ensure organisational needs are met.
Safeguarding



· Stevenage Borough Council (SBC) is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff, volunteers and recruitment candidates to share this commitment. SBC shall take all reasonable steps to employ staff who are safe to work with children, young people and vulnerable adults. For posts identified with regular contact with these groups applicants will be required to undertake a Value Based Interview. The council supports the legislative requirements for employing and maintaining safer staff and the guidance specified by Hertfordshire Safeguarding Adults Board.
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Person Specification
													      	

	
	Required Skills and Competencies
	Essential or 
Desirable
	How to be Assessed
Application
Test
Interview

	Knowledge, Skills and Abilities

	Thorough demonstrable working knowledge of JCT contracts and Party Wall Act 1996
	Essential
	Test at interview

	
	Advanced building pathology skills with the ability to identify complex building defects and specify cost-effective remedial solutions
	Essential
	Test at interview

	
	Proficiency in modern survey tools and software (e.g Autocad)
	Desirable
	Interview

	
	Proven ability to manage Capital Project delivery
	Essential
	Application

	
	Strong understanding of local authority governance, committee reporting and public sector procurement
	Essential
	Interview

	
	Excellent interpersonal skills with the ability to convey complex technical information to non-technical stakeholders and members
	Essential
	Interview

	
	Ability to manage asset preservation and lifecycle planning for properties
	Essential
	Application

	
	Knowledge of Statutory compliance within facilities management and give advice on how compliance is maintained
	Essential
	Test

	
	Financial Acumen – Ability to manage allocated revenue and capital budgets, delivering financially sound outcomes
	Essential
	Interview

	Experience

	Chartered Institute of Building Membership or demonstrate equivalent relevant experience
	Desirable
	Application

	
	Demonstrated Significant Experience in Building Surveyor Role
	Essential
	Application

	
	Ability to demonstrate experience being proactive and innovative to resolve multifaceted building issues within a public sector framework
	Essential
	Interview

	
	Identify implications of Council’s political priorities and strategy Create policies, plans and service provision to meet our customers’ diverse needs based on up-to-date knowledge of needs, issues and relevant good practice
	Essential
	Interview

	
	Considers challenges taking into account the wider context
	Essential
	Interview

	
	Competent at disseminating both written and drawing information
	Essential 
	Interview

	
	Proven ability at managing and supporting a team
	Essential
	Interview

	Any other attributes required for the role not mentioned above  

	Ability and willingness to travel to other locations as required for the role
	Essential
	Interview

	
	Ability to prepare and present programmes (e.g. use of programme software such as Asta, Microsoft Project)
	Desirable
	Interview




Head of Property Services


Senior Building Surveyor


Trainee Building Surveyor


Building Surveyor x2


Asbestos Surveyor
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