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	JOB DESCRIPTION

	Post Title:
	Teaching Assistant Level 2
	Service / Section: 
	Education

	Version Date:
	01/09/2026
	Grade:
	G02

	Location:
	Ysgol Tan y Gopa
	Job Evaluation Number: 
	GP0008

	Responsible to:
	Headteacher
	Responsible For: (Staff)
	N/A

	Job Purpose:

	To work under the direct instruction of the teacher /senior staff member, in the classroom or outdoor areas as required, to enable access to learning for learners and to assist the teacher in the management of learners and the classroom.  The post is also subject to:

· Carry out the duties of a Teacher Assistant in accordance with the provisions of the current ‘Professional Standards for Assisting Teaching’ in Wales document (2019)
· Comply with the expectations of the EWC Code of Professional Conduct and Practice
· Work towards the agreed aims of the school

	Duties and Responsibilities -  Support for Learners

	1.
	Support learners to develop in social, health, physical, hygiene and welfare matters.

	2.
	Supervise and support learners ensuring their safety and access to learning

	3.
	Establish good relationships with learners, acting as a role model and being aware of and responding appropriately to individual needs

	4.
	Promote the inclusion and acceptance of all learners

	5.
	Encourage learners to interact with others and engage in activities led by the teacher

	6.
	Set challenging and demanding expectations and promote self-esteem and independence

	7.
	Assist with the implementation of IDP’s / behaviour plans etc

	8.
	Provide feedback to learners in relation to progress and achievement under the guidance of a teacher

	Duties and Responsibilities -   Support for the Teacher

	1.
	Prepare classroom as directed for lessons and clear afterwards and assist with the display of learners’ work 

	2.
	Under the direction of a teacher, use strategies to support learners to achieve learning goals

	3.
	Monitor learners’ responses to learning activities and accurately record achievement/progress as directed.

	4.
	Support the teacher in managing learner behaviour, reporting difficulties as appropriate

	5.
	Establish constructive relationships with parents/carers

	6.
	Provide clerical/administrative support to the teacher

	Duties and Responsibilities -  Support for the curriculum

	1.
	Support learners in gaining access to the curriculum 	

	2.
	Support learners to understand instructions and undertake learning activities as directed by the teacher

	3.
	Support learners in using ICT in learning activities as directed

	4.
	Prepare, maintain and use equipment/resources as directed by the teacher and assist learners in their use

	Duties and Responsibilities - Support for the school 

	1.
	Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.	

	2.
	Be aware of and support difference and ensure all learners have equal access to opportunities to learn and develop.

	3.
	Contribute to the overall ethos/work/aims of the school

	4.
	Appreciate and support the role of other professionals

	5.
	Assist with the supervision of learners during the school day

	6.
	Attend relevant meetings as required within contracted hours

	7.
	Participate in training, other learning activities and performance development as required within contracted hours

	Duties and Responsibilities - General

	1.
	To participate actively in supporting the principles and practice of equality of opportunity as laid down in the School’s Policy.

	2.
	To take reasonable care for the health and safety of yourself and other persons and to comply with health and safety legislation and the school health and safety Policy.

	3.
	To observe confidentiality in all aspects of work and adhere to data protection principles whilst undertaking your duties.

	4.
	Be aware of and comply with policies and procedures relating to inclusion, child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person as soon as they arise.

	Duties and Responsibilities – Corporate

	1.
	To be responsible for establishing good working relationships both internally and externally and providing excellent customer service.

	2.
	Compliance with the Authority’s Policies and Procedures and to make known to Senior Officers any areas which are not adequately covered.

	3.
	Take actions that support our collective commitment to diversity, equity and inclusion. Supporting our priority to be people centred, with a focus on empathy, understanding, respect, and a culture where people feel comfortable to be themselves. We want all colleagues to belong to a team where everyone is respected and valued.

	4.
	To be responsible for the application of Health & Safety practices and risk assessments within the daily operations, sharing a common responsibility for Health & Safety across the department, directorate and Authority as a whole.

	5.
	Employees will be required to give certain information relating to themselves in order that the Authority may properly carry out its duties, rights and obligations as an employer. The Authority will process and control such data principally for personnel, administrative and payroll purposes.

	6.
	As a term of your employment and in order to maintain effective departmental operations, you may be required to undertake any other reasonable task, commensurate with your grade, as determined by your Line Manager or Head of Service.

	7.
	Conwy is committed to safeguarding children and vulnerable groups. All Council employees are expected to be aware of the Corporate Safeguarding Policy and their responsibility to report any concerns in the appropriate manner and timescales.





	PERSON SPECIFICATION

	Please Note: In order to be shortlisted for this post you must demonstrate that you meet all the criteria ranked as E - Essential unless it states in the “How Identified” column that it will only be tested at Interview, via a Test or Presentation. Please ensure you tell us in your application how you also meet any Desirable criteria.

	Requirements
	How Identified
	Essential 

	Desirable

	Qualifications and Experience

	5 GCSEs grades A - G or NVQ 2/3 or equivalent qualification	
	Application Form
Interview
	E
	

	EWC registration
	Application Form
Interview
	E
	

	Any qualification that include working with children
	Application Form
Interview
	
	D

	Engagement in the Teaching Assistant Learning Pathway (TALP) professional Learning
	Application Form
Interview
	
	D

	Job Related Knowledge and Skills

	Awareness of Curriculum for Wales
	Application form
Interview
	E
	

	Awareness of different ALN needs
	Application form
Interview
	E
	

	Experience of working with children
	Application form
Interview
	
	D

	Experience of working as part of a team
	Application form
Interview
	
	D

	Understanding of safeguarding and child protection procedures
	Application form
Interview
	
	D

	Accountability

	Assist in helping learners to make progress
	Application form
Interview
	E
	

	Support learners’ wellbeing to help them feel confident and to engage in learning
	Application form
Interview
	E
	

	Skills, Qualities & Abilities

	Good numeracy, literacy and ICT skills 
	Application form
Interview
	E
	

	Effective use of ICT to support learning
	Application form
Interview
	E
	

	Good interpersonal and communication skills, able to relate well to both children and adults
	Application form
Interview
	E
	

	Able to establish and maintain good working relationships with learners, parents, staff and external stakeholders
	Application form
Interview
	E
	

	The ability to conduct themselves in a professional manner at all times
	Application form
Interview
	E
	

	A willingness to develop your own professional skills and knowledge by attending appropriate courses / training, INSET days
	Application form
Interview
	E
	

	A flexible, patient and hardworking approach to working as part of a team
	Application form
Interview
	E
	

	A demonstrable commitment to the safeguarding of students and child protection
	Application form
Interview
	E
	

	A demonstrable commitment to equal opportunities
	Application form
Interview
	E
	

	Excellent attendance and punctuality
	Application form
Interview
	E
	

	Ability to use a range of technology or the willingness to learn and develop the skill
	Application form
Interview
	
	D

	The ability to communicate in English is essential.
	Application form
Interview
	E
	

	The ability to communicate in Welsh at level 2 for speaking / writing / reading is essential / desirable. Please click here for level guidance. 
	Application form
Interview
Test at interview
	
	D



Review Date/Right to Vary
This Job Description and Person Specification is not intended to be an exhaustive list of duties. The post-holder may be required to carry out any other reasonable duties, provided the general character of the duties or level of responsibility does not change. The Authority reserves the right, after appropriate consultation with you, to vary your duties and responsibilities within the parameters of your grade and occupational competence in order to respond to changes in the needs of the service but all changes must:
· Be referred back to Job.evaluation@conwy.gov.uk for analysis/audit
· An updated copy placed on to all relevant staff members personal files to ensure version control

 Version Control Date:   01/09/2026
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