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JOB DESCRIPTION

	Job title
	School Cleaner

	Directorate
	Education, Leisure and Lifelong Learning

	Section
	Access Managed Services

	Reporting to
	Establishment Supervisor and Cleaning Co-Ordinators

	Salary and grade
	£10.50 - £10.60  per hour (Grade 1 SCP 1 - 2)

	Hours per week
	As advertised

	Contract type
	Term Time 

	Location of post
	As advertised 

	Benefits
	Term time working 
8 bank holidays plus one extra statutory day
Local Government Pension Scheme
Cycle to Work Salary Sacrifice Scheme
See our ‘Reasons to work for NPT’ document in the attachments

	Date reviewed
	10/06/2022




	Number of staff directly supervised by post holder
	0

	Main purpose of the post
	
To assist with the delivery of the cleaning service in line with agreed schedules and guidelines, as set out in the cleaning specification.


	Main duties and responsibilities
	
1. To undertake, normally as a member of a team, the cleaning of premises, which may from time to time be varied at the discretion of the Cleaning Manager or such other persons as the Catering and Cleaning Manager may designate.

2. To ensure that the designated areas are kept in a clean and hygienic condition in accordance with agreed schedules and quality standards.

3. Specific duties shall include: cleaning, washing, sweeping, vacuum cleaning, emptying of litter bins, polishing and dusting of the designated areas (which may include toilets and shower areas) and fixtures and fittings.

4. To use, where appropriate, electrical powered equipment.

5. To prioritise and manage workloads during periods of staff shortages, i.e. sickness and leave of absence.

6. Duties and hours may vary between term and closure periods (Schools) and shall be undertaken at the discretion of the Catering and Cleaning Manager.

7. To ensure chemicals are stored correctly, ensuring that only approved chemicals are used at all times.

8. To ensure Health and Safety Regulations are complied with at all times.

9. To undertake training as required and to identify own training needs.

10. To report faults with electrical equipment in accordance with guidelines and procedures.

11. To complete individual and/or group timesheet on a weekly basis and submit for authorisation to your immediate supervisor.

12. To undertake such other duties as may reasonably be required of you, commensurate with your salary grade and within your capabilities.







	Additional information
	
This is an outline description of the job as it presently exists. The job description will be examined periodically and updated to ensure that it relates to the job as then being performed or to incorporate any changes that are proposed by the Authority. Any such changes will be subject to consultation with the post holder. It will be the Authority’s aim to reach agreement to reasonable changes. If agreement is not possible, the Authority reserves the right to insist on changes, following consultation. 
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PERSON SPECIFICATION
	Job title
	School Cleaner

	Directorate
	Education, Leisure and Lifelong Learning

	Section
	Access Managed Services



Introduction
The purpose of this document is to enable you, as a candidate, to consider whether or not you have the attributes, which are required for appointment to this post.  Please note that this document indicates those attributes that are considered to be essential to undertake the duties and responsibilities of this post and those that are merely desirable.  If you do not possess any of the attributes that are desirable, this does not mean that you will not be considered for interview or subsequent appointment.

	ATTRIBUTES
	ESSENTIAL/
DESIRABLE
	METHOD OF EVALUATION

	Work experience
	
Experience of general cleaning work 


Experience with the use of electrically powered equipment

	
Essential


Desirable
	
Application form / Interview

Application form / Interview

	Knowledge
	
Working knowledge / understanding of Health & Safety

	
Essential
	
Application form / Interview

	Education and training
	
Basic Literacy and Numeracy skills
	
Essential
	
Application form / Interview

	General skills/abilities
	
Time management & prioritisation skills

Ability to work under pressure


Ability to deliver high quality standards

Be able to work as part of a team 


	
Essential


Essential


Essential


Essential
	
Application form / Interview

Application form / Interview

Application form / Interview

Application form / Interview


	Other requirements
	
Have a flexible approach to work 


Commitment to the delivery of the service 

	
Essential


Essential
	
Application form / Interview

Application form / Interview

	Welsh language
	
Welsh language skills are 
	Not Required
	
Application form

	DBS requirement
	
This post is subject to an enhanced with child barred list DBS disclosure
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Collaborative
We work with our citizens and our partners because together we can achieve more


Confident
We are optimistic and confident about the future


Caring
We care about you, your life and the future of our county borough


Connected
What matters to you matters to us


Our Values
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