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	Position

	Senior Accountant

	Contribution to Council Strategy

	Your roles makes a positive difference by enabling highly effective financial controls resulting in the councils operating within a balanced budget each financial year.  Your role helps ensures that financial decisions provide the very best value for residents and businesses.


	Grade tbc

	Corporate Governance Directorate
	February 2024

	Your role delivers:




	Your role acts as a Senior Accountant for East Hampshire District Council. Main areas of work are Management Accountancy, Annual Accounts for audit and corporate financial reporting, preparation of the annual budget and ensure control accounts are maintained and up to date. 

Provide financial insight and overview for all business decisions.
 
Deputise for the Deputy CFO & Financial Systems Manager as required.

· Close working with all senior stakeholders to ensure best use of financial resources, providing the strategic financial insight, intelligence and support needed. Assess situations from a commercial, business or finance perspective; provide appropriate financial advice to support complex business decisions.
· Proactively contribute to the delivery of a high performing, customer focused finance service to the Councils service areas. Ensure finance is positioned to be proactive and creative, looking for ways to shape and influence directorate decisions and taking joint responsibility for the outcomes achieved as a result.
· Work under lead of Chief Finance Officer and Deputy Chief Finance Officer on the Council's Annual Accounts process, assist in drafting of the Council's Statement of Accounts (SOA), submission of SOA to external audit, and progressing the SOA through the audit to final sign off by external audit within the statutory timetable or such other timetable determined by the council. 
· Supervise, manage, control and appraise the Accounting Team in the carrying out of reconciliation of all Balance Sheet accounts (Control, Suspense, Holding, Debtor and Creditor Accounts) and in completion of final accounts close down work.
· Responsibility for the completion of statutory returns, statistical returns and questionnaires including Whole of Government Accounts, Revenue Outturn, Revenue Estimate forms, Capital Payments Returns and ensure the timely completion of all returns for which the Corporate Accountancy Team are responsible.
· Ensure that all necessary financial information, financial advice and support to is provided to Budget Managers and other staff to deliver a seamless service to customers.
· Ensure effective communication within the Finance Teams to consider current issues, practice and performance.
· Attend meetings and participate in working groups, ad-hoc projects and reviews as required and when requested by S151 Officer, Deputy CFO or Financial System Manager.
· Fulfil management authorisation and control responsibilities as detailed in financial regulations and from delegations to Officers.
· Support the Finance Systems Manager with technical queries that arise from business engagement and proactively manage requests in their absence.
· Assist in the management and development of the council‘s financial systems and associated processes.
· Continuously review, develop and improve all existing practices and procedures in relation to Teams.
· Undertake any other duties as required which are commensurate with the level and nature of the post and deputise as needed for the Deputy Chief Finance Officer and Financial Systems Manager. It is the nature of the work that responsibilities can be varied and all staff are therefore expected to work flexibly as required in order to meet the needs of the function.


	You have these essential criteria for the role:



	· Studying towards a Professionally Qualified Accountant (CCAB body) or AAT with relevant skill and experience
· Significant experience of working in Public Sector, preferably within a Local Government environment
· A working knowledge of local government finance
· Participation in formal Continuing Professional Development.
· Accounting and budgetary experience, sound knowledge of local government finance framework, accounting principles and standards, statutory requirements and relevant codes of practice.
· Experience of developing productive, meaningful, trusted and positive senior stakeholder relationships.
· Experience of working on own initiative with limited supervision.
· Extensive knowledge of IT systems including Finance Systems, Cash Receipting Systems, Excel etc.
· Ability to analyse, interpret, understand and disseminate complex and detailed technical information in a professional and easy to understand way.
· Commitment to maintain professional and ethical standards. 
· Demonstrable achievement of objectives and targets on large scale projects
· Well-developed on problem solving abilities including ability to think strategically around system re-design or enhancements.


	You may also have these desirable criteria for the role:

	· Proactive involvement in major transformation projects.
· Use of the Finance System and management and development of associated processes.
· Good experience of production of Local Government Accounts
· Good experience of Local government capital and surrounding legislation
· Financial appraisal, modelling techniques, development of business cases.
· Local government finance experience undertaking similar tasks


	Your role manages:


	· Your own workload
· Work delivered in collaboration with other members of the Finance Team.

	Your role impacts:



	· All systems users 
· Finance Team members
· Senior leadership team members and their decision-making (Chief Executive, Directors incl. Monitoring Officer and Section 151 officer)
· Working relationships with other stakeholders 
· Quality of service delivery through external suppliers of services


	Your role connects you with:



	· All budget holders
· Senior leadership team members
· Third party service suppliers and providers 

	Success in the role means:




	· System users/Budget Managers are satisfied with the tools provided to them.
· Managers and Finance Team Officers have assurance of reliable data to inform their actions.
· Creating a high performing transactional team providing excellent value for money for the organisation
· A positive team reputation for high quality service delivery and excellent customer service


	Your role regularly includes:




	· Working closely with senior stakeholders.
· Responsibility for the completion of statutory returns, statistical returns and questionnaires.
· Providing Finance training where required.
· Working closely with the Accountancy team including Exchequer Services.
· Advising the S151 Officer and Deputy CFO on funding, financial management and accounting requirements


	Your role occasionally includes:
	· Deputising for the Deputy Chief Finance Officer or Financial Systems Manager as required
· Carrying out ad hoc problem-solving projects to improve financial data, analysis or reporting requirements
· Attending meetings and participating in work groups, ad-hoc projects and reviews as required



	Your key inputs into the role are:




	· Applying expert knowledge to deliver successful outcomes for the council.
· Working independently without close managerial direction
· Applying well developed influencing and communication skills
· Applying your knowledge of system/databases


	All members of staff are required to:
	· Comply with all statutory requirements and regulations, and policies and procedures of the Council within the remit of the post
· Be responsible for making themselves familiar with the council's Safeguarding Policy and raising any concerns that they have with their line manager, Safeguarding Lead and the relevant external agencies
· Be responsible for making themselves familiar with the Council’s health and safety policy and fulfilling any duties, responsibilities or tasks relevant to the post
· Contribute to Risk Management, including Financial Management practices within the remit of the post
· Comply fully with the Data Protection Act 2018
· To actively participate in both corporate and post specific learning and development activities and to continually develop skills and abilities within the role
· To contribute to a work environment in which everyone is treated with dignity, respect, courtesy and fairness and where all employee behaviour is in line with the Council’s values


	Other role requirements:
	

	DBS Check
	 [Not a requirement of the role]


	Travel
	
[Access to transport required for this role – Casual User Rate or public transport costs reimbursed for occasional travel]


	Politically Restricted Post
	This post is not politically restricted under the Local Government and Housing Act 1989 and the Local Government Officers (Political Restrictions) Regulations 1990


	Statutory Post
	This post is not a statutory post under the Local Government and Housing Act 1989 and Local Government Act 1972
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