Warwick District Council – Job Description

Job Title: Major Sites Delivery Officer

Post Number: PWD2002198

Service Area: Place, Arts and Economy

WDC Grade (following Hay approval): C

Hay Approval Date: 1st October 2013

Purpose of job
(The Purpose of the job gives a statement explaining the job’s overall objectives)

The purpose of this job is to ensure high quality development and timely infrastructure is delivered on major development sites by working with stakeholders, monitoring funding and delivery of infrastructure.

	Main responsibilities
(Give a maximum of eight brief descriptions of what the main responsibilities are and assign time percentage values against each one).
	%


	Work with and negotiate with developers/landowners for major sites to enable a comprehensive approach to development to be taken including encouraging complementary land uses, coordinated on-site infrastructure provision; effective contributions to the delivery of off-site infrastructure; encouraging coordinated phasing and equalisation agreements.
	
20%

	Monitor section 106 agreements and agreed CIL contributions to ensure payments are made in a timely way and that funding is available for infrastructure delivery. Monitor and manage the delivery of major sites and associated infrastructure in line planning approvals and development agreements.
	20%

	Work with infrastructure providers to ensure the cumulative and specific infrastructure requirements of development proposals are understood, justified, phased and costed.
	15%

	Work with Development Management officers to negotiate and justify section 106 and/or CIL contributions in relation to specific planning applications within major sites.
	10%

	Liaise with colleagues across Council departments to ensure that various council interests are aligned, monitor existing project agreements the Council has entered into relating to major sites and support the council in its aspirations (e.g. for land acquisition).
	10%

	Work with the Planning Policy Team to ensure that the Infrastructure Delivery Plan is aligned with the approach being taken for major sites and vice versa.
	10%

	Keep informed of infrastructure funding opportunities, preparation of funding bids and subsequent monitoring of awards.
	10%

	Keep informed of local development viability variables for major sites and maintain a viability model to provide up to date data which can help inform negotiations.
	5%



Organisation
(The chart below shows the hierarchy and how the job relates to its immediate supervisor and colleagues). 

Head of Place, Arts & Economy
Planning Policy & Major Sites Delivery Manager
Site Delivery Officers (x3)
Principal Planning Policy Officer

CIL Officer

Senior Planning Officer (x2)
 
Planning Officer/Senior Planning Officer (career grade)
 
Development Monitoring Officer
 
Planning Assistants (x2)
 


Dimensions 
(The figures quoted give a picture of the job in terms of annual budgetary amounts which the job is either directly or indirectly concerned with or any other statistics related to the work)

The infrastructure required to support the delivery of the Local Plan is likely to cost in excess of £100 million.  

This post will be responsible for coordinating and monitoring the masterplanning and infrastructure delivery of an area of the district. This will involve the coordination of a significant amount of new development generating a significant amount of infrastructure funding. As an example, to the south of Warwick and Leamington this involves approximately 4,300 houses which could deliver funding for approximately £70 million of infrastructure. This would include contributions to highways (up to £35 million); education (around £30 million); hospital (£20 million) plus open space, a country park, medical centre, community facilities, public transport, etc.). It is hoped that approximately £15-18,000 per house will be levered through developer contributions.

Scope for Impact
(The following two or three examples describe the impact of this role on delivering the service and how it relates to Customer’s satisfaction and the key accountabilities). 

Negotiating with developers to agree the contributions required has the potential to deliver tens of millions of pounds. To achieve this, not only will excellent negotiations skills be required, but also strong evidence will be needed to demonstrate that the infrastructure is required and the costing are reasonable.  This needs to be done so that we can demonstrate contributions are reasonable, fair and are within the scope of complex and changing regulations (CIL compliant).

The delivery of infrastructure is a subtle art requiring that contributions from developers are delivered at the right time (as set out in developer’s agreements) and that these contributions are used to deliver infrastructure on the ground.  It will be a significant challenge for this post to ensure contributions are collected and that infrastructure providers deliver to the standards and deadlines agreed. Monitoring the payments of developer contributions and progress in providing infrastructure is vital, especially as the complexity involved with infrastructure delivery means that staying on top of the latest position and tackling any issues is time consuming and involves excellent communication and negotiating skills.  

Coordinating the infrastructure provision and the master-planning of sites across 7 or 8 different developments to plan for strong communities will be a major challenge, particularly as the residents expect this at the same time as many in the development community are focus primarily on their specific site. This will require an ability to see and plan for the bigger picture and to gain the support of developers, infrastructure providers and residents.

Challenges 
(The description below highlights the most difficult, complex or challenging part of this job and explains why). 

Infrastructure delivery to support the local plan is of vital importance to residents of the District and it is very high profile amongst Councillors. For that reason, the work of this post will have a high public profile. However, the expectations of residents will need to be balanced with the need to meet the requirements of infrastructure providers and with the aspirations of developers.  This will require excellent communications skills and the ability to manage complex negotiations.


Additional Information
(Detailed below is an explanation of any aspects of the job that have not been adequately covered in previous sections). 

There is a complex and changing legal framework associated with developer contributions to infrastructure (including both Section 106 and Community Infrastructure Levy contributions) and it will be vital that any approach used by the Council is compliant with this framework.  

It is important that the work of this post feeds into the development of an Infrastructure Delivery Plan which needs to be produced in parallel with the Local Plan. The post-holder will be expected to play an active part in preparing the Infrastructure Delivery Plan and Infrastructure Funding Statement.

All members of staff have a duty to participate in the WDC Appraisal process and take responsibility for identifying their own professional and career development needs. 

Managers have a responsibility to undertake regular appraisals of their staff in accordance with the WDC Appraisal process and take responsibility for helping to address their professional and career development needs.

All members of staff have a responsibility to comply with Warwick District Council’s Code of Conduct, Equal Opportunities and Health and Safety Policies.

The post holder will be required to perform other such duties as appropriate to the qualifications, experience and salary band as may be reasonably required.

The post holder will be responsible for ensuring their own health and safety, as well as that of the colleagues they line manage.

The post holder will be expected to comply with Council policy at all times including in relation to their responsibilities for safeguarding and promoting equality.

The post holder will be expected to adopt and work in accordance with the Council’s values.























Warwick District Council – Person Specification

Attributes

Job Specific Qualifications & Experience 

Essential: 
· Degree or equivalent
· MRTPI or equivalent
· Extensive experience of the planning and delivery of major sites

Desirable: 
· Not applicable

Non-Job Specific Qualifications & Experience

Essential: 
· Experience of working closely with developers
· Experience of planning and delivery of complex projects

Desirable: 
· Not applicable

Job Specific Knowledge, Skills & Abilities

Essential:
· Understanding of development viability
· Understanding of Section 106 and CIL legislation/regulations
· Understanding of planning legislation, the planning system and national planning policy
· Ability to use complex spreadsheets competently

Desirable:
· Not applicable
Non-Job Specific Knowledge, Skills & Abilities

Essential:
· Excellent communication skills
· Excellent negotiations skills

Desirable:
· Not applicable

Other Requirements

Essential:
· Ability to drive and access to a car

Desirable:
· Not applicable

