
	Job Title:
	Internal Auditor
	Job ID/ Post ref:
	INAU14


	Directorate:
	Resources
	Role Profile:
	BS3S

	Service Area:
	Audit Risk & Information Services
	Grade:
	7

	Reporting to:
	Principal Auditor
	Date of Issue:
	August 2025

	

	Job Purpose

	Working within the Audit, Risk and Information Service, this role will provide key support in line with internal audit and counter fraud activities in line with legislation, guidance and local policy requirements.  Working as part of the Internal Audit team, the post holder will be required to have an understanding of governance, internal control, risk management and financial management to enable Internal Audit to deliver a robust service.

	Principal duties and responsibilities:

	1. Complete planned specific assurance and advisory engagements in accordance with the requirements of the Global Internal Audit Standards in the UK Public Sector under the direction of the Principal Auditor, which will include compliance reviews, directorate risks and some corporate risks under the direction of the Internal Audit & Counter Fraud Manager or Principal Auditor.

2. Undertake a programme of work within the Strategic Internal Audit Plan as determined by the Chief Audit, Risk & Information Officer or the Internal Audit & Counter Fraud Manager, 

3. Undertake and assist the Principal Auditor, as supervised or directed, in the audit of the Council’s activities and services provided in accordance with a varying programme of work. Responsible for escalating any complex cases to the Principal Auditor as appropriate.

4. Perform tests under guidance and in accordance with the internal audit work programme, accurately recording results within Internal Audit’s K10 system. 

5. Support in the gathering of evidence and documenting of witness interviews to assist with the investigations into allegations of purported fraud or irregularity. Referring any complex case work to the Principal Auditor. 

6. Document any areas of concern in line with the Internal Audit Manual and support departments to ensure remedial action is implemented to ensure compliance with relevant legislation.

7. Record and maintain appropriate systems and databases including preparing management information to report on activity.

	Responsibility for People – Supervision/Management:

	1. There is no requirement for the supervision of other members of staff in this post.


	Decision making, Planning requirements and Procedural context of the role:

	1. Provide advice and guidance to managers across the organisation with regards to governance, internal control, risk management and financial management.

2. Keep up to date with appropriate legislation and guidance ensuring that any outcomes inform polices within the Authority.

3. To have a sound understanding of processes and procedures across the Authority and critically determine as part of ongoing Audits whether recommendations can be made and how might these be achieved.

4. To understand and advise on best practice examples on how departments can improve operations in accordance to legislation and other best practice examples within a Local Authority setting. 

5. To ensure that internal departments in the running of their normal day to day operations are considerate of other Corporate aims and policies that necessary paper trails can be provided for audit purposes.

	Communication and Nature of Contacts with others:  

	1. To build impactful and meaningful relationships with departments across the Authority for the purposes of carrying out meaningful Audits and improving practice across the Authority. 

2. To work alongside or under the direction of experienced team members on more contentious case work that requires specialist knowledge or advice. 

3. Liaise with external assurance providers, e.g. Audit Wales, CIW, etc to ensure legislative compliance and best practice of Auditing requirements are followed. 

4. Undertake audit work of Contractors, Partnerships, Voluntary Organisations and other new ways of working as may be determined through the transformation of services.


	Job Working Environment:

	Hybrid working, with a mix between office based in County Hall, Haverfordwest and remote working.  Remote working is a key feature in this role. 

	Person specification – Qualifications, Knowledge, Experience & Skills:
	Essential
	Desirable

	AAT qualified up to Level 3 / 4 with an expectation to continue professional learning to CCAB standard.
	X
	

	Demonstrable and proven experience within an Internal Audit environment.
	X
	

	Clear understanding of the role of Internal Audit within the Public Sector and the challenges facing local authorities within Wales.
	X
	

	Knowledge and experience of various auditing approaches.
	X
	

	Knowledge and experience of using data analytic techniques.
	X
	

	Good interviewing skills, particularly active listening and probing to glean balanced, accurate and key information.
	X
	

	Ability to confidently challenge current ways of working and influence and encourage change.
	X
	

	As part of a small team, it is essential that you can work with minimal supervision, providing support to both colleagues and clients.
	X
	

	Excellent communication skills, both written and verbal, with the ability to operate as a critical friend.
	X
	

	Ability to speak Welsh.
	
	X

	General Responsibilities:

	Corporate 
To actively support and ensure compliance with the Safeguarding Policy, Health & Safety Policy, Equal Opportunities Policy and Data Protection Policy.  

You may be required to undertake such other duties as may reasonably be required of you, commensurate with your grade or general level of responsibility within the organisation.

	Author:
	Chief Audit, Risk and Information Officer (Head of Internal Audit) 



