
	Job Title:
	Finance Manager
	Job ID/ Post ref:
	FINS19

	Directorate:
	Resources
	Role Profile:
	

	Service Area:
	Financial Services
	Grade:
	12

	Reporting to:
	Deputy Chief Finance Officer
	Date of Issue:
	

	

	Job Purpose

	To manage and continually develop financial management throughout the Council.
Each Finance Manager will be supported by an interchangeable team of Principal Accountants, Senior Accountants, Senior Technicians and Accounting Technicians. The team will be responsible for the financial management of an agreed service area. The team will be rotated periodically to aid their professional development and provide the Authority with some resilience, to cover staff absences.


	Principal duties and responsibilities:

	
1. To act as lead officer for one or more of the following operational areas which may be rotated from time to time (Revenue, HRA, Capital, Treasury Management, Exchequer Services, Procurement and the Financial Management Information System).
2. Provide strong leadership and motivation for staff to ensure the provision of a service of the highest quality.  Share responsibility for setting work standards and ensuring compliance with professional and regulatory requirements.
3. To ensure robust and effective management is in place for the preparation of budgets, meeting budget challenges, budgetary control, the closure of accounts and the preparation of the financial statements by statutory or Council deadlines.
4. To ensure that all relevant regulations and statutory requirements are adhered to.
5. To continually and effectively develop the teams and functions in response to changing internal and external needs and requirements.
6. Deputising for the Deputy Chief Finance Officer (and the Director of Resources) at internal and external meetings.


	Responsibility for People – Supervision/Management:

	
1. To manage diverse teams and functions across the Finance Division.
2. Full and ongoing responsibility for the management of a team of Principal Accountants, Senior Accountants, Senior Technicians, Accounting Technicians and Procurement Officers.
3. This includes the recruitment and selection of staff, allocating and directing work, performance management, identifying training needs and responding to any matters relating to sickness absence or conduct.   






	Decision making, Planning requirements and Procedural context of the role:

	
1. Key member of the Finance Senior Management Team and Department Management Team.  
2. Working in partnership with the service, Engage with and influence senior managers on the strategic elements of service planning, including analysis of the financial dimension of service demand developments, trends and associated options.
3. To provide expert financial management guidance and advice to Directors, Heads of Service, Service Managers and Elected Members on accounting, financial management and budget challenge issues whilst being responsive to their needs.  
4. Annual review and updating of financial management strategies, policies and procedures.
5. Contribute to the development of the Resources Directorate Service Plan and MTFP, and be accountable for the delivery of assigned elements.  



	Communication and Nature of Contacts with others:  

	
1. Reporting and presenting to the Council’s Cabinet, Governance and Audit Committee, Overview & Scrutiny Committees and Members Workshops.
2. Liaison with the Council’s external auditors during the inspection of the financial statements and the audit of grant claims.
3. Representing the Authority at inter-authority meetings, identifying and sharing best practice.  
4. Attend Extended Leadership and Directorate Management Teams in a professional capacity to advice on financial issues.


	Job Working Environment:

	
The post is in the main a desk based role with the requirement to occasionally attend meetings at other locations. 
  

	Person specification – Qualifications, Knowledge, Experience & Skills:
	Essential
	Desirable

	1. A fully qualified Accountant (CCAB, CIMA or overseas equivalent) with five years post qualification experience (advantageous) and evidence of Continuing Professional Development, and preferably supported by a recognised managerial qualification or equivalent qualification.
	X
	

	2. Professionally qualified in procurement (e.g. CIPS) or equivalent, with relevant procurement experience.

	
	X

	3. Substantial experience of working in a large public sector organisation (ideally supporting the service specific to this role) and an up-to-date knowledge of current developments affecting local government.
	X
	

	4. Substantial experience (at least ten years) of financial management in the public sector with exposure to major budget challenges and value for money requirements, as well as the operational management of major accounting functions.
	X
	

	5. Detailed knowledge of local government accounting conventions and the regulatory environment, and an up-to-date knowledge of current developments affecting accounting practice.
	X
	

	6. Substantial experience managing a finance/accountancy team in a public sector organisation of comparable size and complexity.
	X
	

	7. An ability to lead, control and motivate staff and delivering to strict deadlines, including inter-personal skills
	X
	

	8. A clear vision of the contribution that exceptional financial management makes to organisational success
	X
	

	9. Excellent communication skills, both oral and written, with considerable experience of reporting and presenting to senior management and elected members and attendance at meetings of external bodies and organisations.
	X
	

	10. A flexible and innovative approach to work and problem solving with proven experience of change management.
	X
	

	11. Welsh language desirable. 
	
	X

	General Responsibilities:

	Corporate 
To actively support and ensure compliance with the Safeguarding Policy, Health & Safety Policy, Equal Opportunities Policy and Data Protection Policy.  

You may be required to undertake such other duties as may reasonably be required of you, commensurate with your grade or general level of responsibility within the organisation.

	Author:
	Nicola Lewis – Deputy Chief Finance Officer



