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JOB DESCRIPTION
TRUST WIDE APPOINTMENT
HIGHER LEVEL TEACHING ASSISTANT (HLTA)
INITIALLY BASED AT DITTON PRIMARY SCHOOL

PURPOSE OF THE JOB
· To complement teachers’ delivery of the national curriculum and contribute to the development of other support staff, pupils, and school policies and strategies.
· To work collaboratively with teaching staff and assist teachers in the whole planning cycle and the management/preparation of resources. Also to supervise whole classes occasionally during the short-term absence of teachers.
· To provide support for pupils, the teacher, and the school to raise standards of achievement for all pupils (e.g., SEN, EAL, GT, all underachieving groups), by utilising advanced levels of knowledge and skills when assisting with planning, monitoring, assessing, and managing classes, and to encourage pupils to become independent learners, to provide support for their welfare, and to support the inclusion of pupils in all aspects of school life. 
· All aspects of the job description are to be carried out within a system of supervision by qualified teachers.

TRUST-WIDE APPOINTMENT NOTE
The successful candidate will initially be based at Ditton Primary School. However, this is a Trust-wide appointment, and the postholder may be required to work flexibly across any of the nine primary schools within Warrington Primary Academy Trust, as directed by the Trust, to meet the needs of our schools. Candidates must therefore be willing and able to work across different school locations within the Trust. This flexibility is essential to ensure consistent support and resource sharing across the Trust.

MAIN DUTIES
PLANNING
· Plan and prepare lessons with teachers, participating in all stages of the planning cycle, including lesson planning, evaluating, and adjusting lessons/work plans.
· Develop and prepare resources for learning activities in accordance with lesson plans and in response to pupil needs.
· Contribute to the planning of opportunities for pupils to learn in out-of-school contexts in line with school policies and procedures.

TEACHING AND LEARNING
· Within an agreed system of supervision and pre-determined lesson framework, teach whole classes.
· Provide detailed verbal and written feedback on lesson content, pupil responses to learning activities, and pupil behaviour to teachers and pupils.
· Motivate and progress pupils’ learning by using clearly structured and interesting teaching and learning activities.
· Be familiar with lesson plans, IEP targets, pupil passports, and learning objectives.
· Ensure all pupils have equal access to learning and development opportunities.
· Promote and support the inclusion of all pupils, including those with specific needs, in learning activities and classroom settings.
· Use behaviour management strategies to create a purposeful learning environment and encourage cooperative pupil interactions.
· Progress pupils' learning in various classroom settings, including individual, small group, and whole class contexts.
· Organise and manage learning environments and resources safely and effectively.
· Foster self-esteem, independence, and achievement among pupils.
· Support acceptance and integration of children with special needs or from diverse backgrounds.
· Engage with and support parents in their child’s learning, maintaining confidentiality and sensitivity.

MONITORING AND ASSESSMENT
Collaborate with teachers in evaluating pupil progress through diverse assessment activities.
· Adjust teaching methods to meet individual/group needs based on pupil responses.
· Monitor and provide constructive feedback on pupil participation and achievement.
· Maintain and analyse records of pupil progress.
· Support observation and assessment programmes, providing necessary reports and information.
· Assist in reporting pupil progress and achievements at parents’ meetings, often outside school hours.

MENTORING SUPERVISION AND DEVELOPMENT
· Offer mentoring to older pupils undertaking work experience.
· Lead training and guidance for less experienced teaching assistants.
· Participate in school meetings and contribute to policy and procedure development.

BEHAVIOURAL AND PASTORAL
· Address incidents of racism, bullying, harassment, and abuse of equal opportunities.
· Implement school child protection procedures and comply with legal duties.
· Maintain good discipline and supervise pupils during visits and journeys.
· Support pupils’ pastoral needs, including care for sick or distressed children.
· Administer agreed medication and maintain personal equipment used by children.
· Foster constructive relationships with parents/carers to support attendance and learning.
· Supervise playground activities and plan playtime engagements.
· Follow instructions from professional or specialist support staff involved in pupils’ education

OTHER
· Carry out other duties as required by the class teacher, Deputy Headteacher, or Head of School.
· Work within and promote the school’s Equal Opportunity policy and diversity programmes.
· Promote the safeguarding of children.
· Comply with Health and Safety policies and legislation.
· Use information technology effectively to support post duties.
Undertake other appropriate duties as reasonably required from time to time.
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