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CROWTHORNE CE PRIMARY SCHOOL
JOB DESCRIPTION

	Job Title: CLASS TEACHER (Maternity cover)
	Grade/Salary Range: MPR 1 - 6



	JOB PURPOSE

	
To undertake all current conditions of service as identified in the Annual Pay and Conditions Document and to meet the Teacher Standards in all areas. 

	DESIGNATION OF POST AND POSITION WITHIN SCHOOL STRUCTURE

	Headteacher
I
Deputy Head
I
Key Stage Lead
I
Class Teacher


	MAIN DUTIES AND RESPONSIBILITIES

	This member of staff may be deployed, under the direction of the Head Teacher, to any year group within Crowthorne CE Primary School and is expected to fulfil the duties stated below. 

In line with / in addition to carrying out the duties of a class teacher, as outlined in the latest School Teachers’ Pay and Conditions Document, the teacher will be expected to carry out the following, where appropriate:

Teaching, learning and assessment
A teacher must: 

· Participate fully in class and within the school team
· Teach in a classroom within Crowthorne CE Primary, as determined by the Head Teacher – this will be Year 2 during the Summer of 2027
· Ensure a high standard of provision for pupils, working together with the leadership team
· Support and provide day-to-day management of support staff in their class
· Lead, manage and develop a curriculum area and/or to lead and manage pupil development across the curriculum
· Be an excellent classroom practitioner
· Actively participate in whole-school self-evaluation and school development planning
· Be responsible for promoting and safeguarding the welfare of children and young people within the school
· Ensure the smooth running and organisation of your class on a day-to-day basis
· Form an effective partnership with other teachers to support shared working, enhance transition processes and share expertise
· [bookmark: _GoBack]Make accurate and productive use of assessment
· Keep appropriate and efficient records, integrating formative and summative assessment into planning
· Monitor and review the curricular provision in your class in terms of:
· breadth and balance ensuring that the school’s curriculum map is being followed
· review pupil progress through the analysis of data, ensuring information is used for planning and target setting across the school
· ensuring completion and transfer of records and implementation of all policies
· differentiation and personalised learning goals for pupils (together with the leadership team).
  
Fulfil wider professional responsibilities 
· Prepare and present displays of pupils' work
· Undertake administrative duties such as letter writing and organisation of class events, including trips
· Participate in activities relating to the wider school community, such as running a club, PTA (Friends of Crowthorne) events, sports days, productions, plays and concerts
· Attend team and staff meetings as required
· Undertake professional duties that may be reasonably assigned by the Head Teacher 
· Liaise with and support parents, carers and family members.

Curriculum Leadership

The subject leader is responsible for monitoring and working to the standards of attainment within the subject and will seek opportunities to influence practice and collect evidence of standards of work within the subject.

The core purpose of the Subject Leader
· To provide professional leadership and management for a subject.
· To secure high quality teaching and improved standards of learning and achievement for all pupils. 
· To ensure effective use of resources.

Strategic direction and development of the subject

· Develop and implement policies and practices for each subject which reflect the school’s commitment to high achievement, effective teaching and learning.
· Keep an overall view of the subject development within the school and review policy alongside the Headteacher, Senior Leaders and staff as appropriate.
· Assist the Headteacher and Key Stage Leaders in the effective implementation of the subject policy and scheme of work to include assessment and record keeping.
· Use data effectively to identify pupils who are underachieving in the subject and, where necessary, create and implement effective plans of action to support those pupils.
· Analyse and interpret relevant national, local and school data, plus research and inspection evidence, to inform policies, practices, expectations, targets and teaching methods.
· Provide appropriate guidance and information for parents and Governors.

Personal and professional conduct 
Teachers must have proper and professional regard for the ethos, policies and practices of the school in which they teach, and maintain high standards in their own attendance and punctuality.
Teachers are expected to:
· Follow and adhere to the vision, values and ethos of the school
· Follow the Code of Conduct as set out by Crowthorne, as well as in with the Teachers’ Standards section and Bracknell Forest Council’s document
· Be responsible for ensuring that the school’s Safeguarding and Child Protection Policy is adhered to and concerns are raised in accordance with this policy
· Set a good example in terms of dress, punctuality and attendance (including at school events and trips)
· Ensure that policies are translated into practice by the team and that you bring to the attention of the leadership team any policies which may need revisions or amendments
· Take a lead in securing and embedding the pastoral and behavioural support systems present in the school
· Participate in regular team meetings with team members
· Take assemblies where appropriate
· Liaise with colleagues to identify group and individual training needs and provide support for colleagues within your area of responsibility.

Teachers must have an understanding of, and always act within, the statutory frameworks which set out their professional duties and responsibilities.
Teachers are expected to:
· read, understand and follow all policies, with particular emphasis on those relating to safeguarding, internet safety and conduct
· maintain confidentiality for pupils (unless contravening a safeguarding rule), staff and other adults within the school community.

Administrative tasks:
Teachers are expected to complete the following administrative tasks:
· Manage, monitor and account for any budget for your curriculum area
· Organise and monitor the use of resources
· Be responsible for the organisation, planning and evaluation of the school programmes for your subjects
· Be responsible for the organisation of all assessment tasks within your department.
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CROWTHORNE CE PRIMARY SCHOOL
PERSON SPECIFICATION
	Job Title: CLASS TEACHER (Maternity cover)
	Grade/Salary Range: MPR 1 - 6

	
	

	KEY CRITERIA
	ESSENTIAL
	DESIRABLE

	
Qualifications And Training

	
· Fully qualified (QTS) and teaching experience within a Primary School
· Knowledge of the statutory requirements of legislation related to training in Child Protection and safeguarding, Prevent, GDPR, Health and Safety & SEND – or a willingness to undertake these

	· A track record of undertaking training and on-going professional development

	
Competence Summary
(Knowledge, abilities, skills, experience)











	
· A passion for teaching and furthering the development of young children
· Evidence of excellent teaching 
· Experience of planning and teaching across the curriculum
· Knowledge of effective assessment practices to raise standards throughout the school
· An understanding of expected progress and ‘Age Related Expectations’ for pupils across the Primary years 
· Ability to plan effectively in order to meet the needs of all pupils – providing both challenge and support
· Proven record of supporting children with SEND, making use of a range of strategies to ensure children are fully included and able to access learning and make progress
· An interest in taking a lead role in developing a Curriculum subject or other area of school life



	
· Knowledge of research-based pedagogical approaches leading to high-quality teaching and learning
· Willingness to participate and support activities within the wider life of the school 
· Knowledge of using attainment data to track progress, identify gaps in learning and increase progress over time




	
Work-related Personal Requirements

	
· Ability to establish and maintain high expectations of behaviour
· Ability to form good relationships with colleagues and the wider school community
· Ability and desire to be organised and meet deadlines
· Ability and desire to work well as an individual and as part of a team
· Be supportive of the aims and ethos of a Church of England School

	

	
Other Work Requirements 





	· A caring and empathetic attitude towards all staff and pupils
· A commitment to promoting diversity and equality
· Approachable, enthusiastic, energetic and able to use initiative across the school
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